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AGREEMENT

This Agreement entered into under Act 379, Public Acts of Michigan, as amended,
between Genesee County, a municipal body corporation of the State of Michigan,
comprising the Genesee County Board of Commissioners; and the 7th Judicial Circuit
Court; 67th Judicial District Court; Genesee County Probate Court, and the Genesee
County Prosecutor, hereinafter referred to as the Employer, and Local Union 496,
Chapter 00, affiliated with Council 25, and chartered by the American Federation of
State, County and Municipal Employees (AFL-CIO), hereinafter referred to as the
Union, expresses all mutually agreed covenants between the parties hereto.

PREAMBLE

This Agreement has as its purpose the promotion of harmonious relations between the
Employer and the Union, the establishment of an equitable and peaceful procedure for
the resolution of differences and the establishment of rates of pay, hours of work and
other conditions of employment.

The parties subscribe to the principle of equal opportunities and shall share equally the
responsibilities for applying the provisions of this Agreement without discrimination as to
age, sex, marital status, race, color, welght height, disability, religion, national origin,
political or Union affiliation.

The parties encourage to the fullest degree friendly and cooperative relations between
the respective representatives at all levels and among all employees.

The following constitutes an entire Agreement between the parties, and no verbal
statement shall supersede any of its provisions. This Agreement embodies all the
obligations between the parties evolving from the collective bargalmng process and
supersedes all prior relationships eXIstlng by past practices.

ARTICLE | - RECOGNITION - EMPLOYEES COVERED

Section 1 - Bargaining Unit

Pursuant to, and in accordance with, all applicable provisions of Act 379 of the Public
Acts of 1965, as amended, the Employer does hereby recognize the Union as the sole
exclusive representative for the purpose of collective bargaining with respect to the
rates of pay, wages, hours of employment, and other conditions of employment durmg
the terms of this Agreement for those employees including:

Local 496, Chapter 00, Clerical, Maintenance, Custodial
All regularly employed clerical, maintenance and custodial employees.
Excluded from representation by the above mentioned bargaining units shall be elected

‘and appointed officials, supervisors, confidential clerical employees, employees in the
office of Human Resources, Judicial Administrative Secretaries, District Court

G:\Union\AFSCME LOCAL 496 CHAPTER 00 CLERICAL, MAINT\Contract\2015-2018.doc
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Sécretary-Recorders, contract attorneys, referees, employees represented by other
bargaining units and all other employees.

Section 2~ 'Separ‘ate Em’ployers and Co-Employers |

It is understood by the parties that all of the Courts retain their individual autonomy and
certification status, as amended, under MERC. It is further understood by the parties
that the Circuit Court, District Court, Probate Court and the County are recognized as
four (4) separate Employers, and the Prosecutor and County Clerk are recognized as a
Co-employer, under State statutes and existing case law.

For historical purposes the following MERC cases are being listed - R70 A-39, R70 C-
90, R72 1-312, R78 1-440, R71A-27, R69 C- 91 and R-70-439.

Section 3 - Membership

The Employer will not interfere with or discriminate in any way against any employee in
the above bargaining unit by reason of their membership in the Union or their activity on
behalf of the Union or any other labor organization.

Section 4 - Powers of the Cburt

The parties recognize the constitutional, statutory and inherent powers of the Court to
manage their affairs, to administer justice and to run the business of the Courts. They
further recognize the necessity that a Judge be able to maintain confidence in all
employees on the staff or closely associated with the Judge.

Section 5 - New Classiﬁgaytions

The Human Resources Director will provide written notification to the Chapter
Chairperson, and Chief Steward of any new classification created by the Board of
Commissioners. The notification will include a copy of the job description and salary
rate, and the Employer determination of bargaining unit status, if any.

This notification will be tendered by certified mail or by personal delivery no later than
thirty (30) calendar days after creation of the classification. If the Union disagrees with
the bargaining unit status of the new classification, the Chapter Chairperson, or Chief
Steward will provide written notification of said disagreement to the Human Resources
Director by certified mail or personal delivery, no later than fifteen (15) calendar days
after receipt of the above mentioned initial notification from the Human Resources
Director. A Special Conference will then be scheduled by the Human Resources
Director pursuant to the provisions of Article V. If the disagreement concerning the
bargaining unit status of the new classification is not resolved at the Special
Conference, either party may submit the matter to MERC for final determination. An
unresolved issue of bargaining unit status for any new position will not preclude the
Employer from filling the classification vacancy in question.
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Page 2



ARTICLE Il - EMPLOYEE, UNION AND EMPLOYER RIGHTS

Section 1 - Public Acts

The employees and the Union as sole and exclusive bargaining representatives of the
employees shall have the rights granted to them by Act 379 of the Michigan Public Acts
of 1965, as amended, and by other applicable Michigan Public Acts.

Section 2 - Employer Rights

The Employer, on its own behalf and on behalf of the public it serves, hereby retains
‘and reserves unto itself, and its designated representatives when so delegated by it, all
powers, rights, duties and responsibilities conferred upon and vested in it by the laws
and Constitution of the State of Michigan and the United States. Among the rights of
the Employer, included only by way of illustration and not by way of limitation, is the
right to determine all matters pertaining to the services to be furnished and the methods,
procedures, means, equipment and machines to provide such service; to determine the
size of the work force and to increase and decrease the number of employees retained;
to hire new employees; to determine the nature and number of facilities and
departments and their location; to adopt, modify, change or alter its budget; to establish
classifications of work; to combine or reorganize any part or all of its operations; to
maintain order and efficiency; to study and use improved methods and equipment and
outside assistance either in or out of the Employer's facilities; to direct the work force; to
~assign work and determine the location of work assignments and related work to be
performed; to determine the number of employees to be assigned to operations; to
select employees for promotion or transfer to supervisory or other positions; to
determine the number of supervisors; to make judgments regarding skill and ability and
the qualifications and competency of employees; to establish training requirements for
purposes of maintaining or improving the professional skills of employees and for
advancement. The Employer shall also have the right to suspend, discipline or
discharge employees for just cause; to establish and follow an orderly procedure to
transfer, layoff and recall personnel; to establish reasonable work rules and to fix and
determine penalties for violations of such rules; to establish and change work schedules
and hours; to provide and assign relief personnel; and to continue and maintain its
operations as in the past, provided, however, that these rights shall not be exercised in
violation of any specific provision of this Agreement and, as such, they shall be subject
to the Grievance and Arbitration Procedure established herein.

Section 3 - Practices

It is not the intent of this Agreement to abridge or amend any mutually satisfactory
practice currently in effect with regard to wages, hours and other terms and conditions
of employment which is not superseded or prohibited by the provisions of this
Agreement. However, it is further recognized that such practices may be subjected to
modification or termination by the Employer due to new or differing modes of operation,
economic feasibility, or other changing conditions. In such instances, if the Union
and/or any affected employee considers such action to be unjust or unreasonable, the
matter may be pursued through the grievance procedure.
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ARTICLE lll - UNION DUES

Section 1 - Dues

Employees who are members of the Union may voluntarily elect to have the employer
deduct Union dues and fees from their pay through payroll deduction. The Employer
agrees to deduct Union dues uniformly required each pay period for those employees
who voluntarily elect to have the Employer make such deductions and who execute a
form prepared by the Employer. The amounts to be deducted shall be certified to the
Employer by the Treasurer of the Union, and the aggregate deductions of all employees
shall be remitted together with an itemized statement to the Financial Officer of Council
25 Union.

Section 2 - Hold Harmless

With regard to the above Sections 1 through 4, the Union hereby agrees to hold the
Employer harmless from any and all liability that may arise in consequence of the
application of such clauses. Any requests by employees for actual or alleged
overpayments shall be made directly to the Union through its Treasurer, within two (2)
weeks of the actual or alleged over-payment.

‘In cases where Union dues are deducted in error from non-Union employees and are
sent to the Union, the Union shall promptly refund any monies owed the employee upon
presentation of proper evidence. Such presentation shall be made within two (2) weeks
of the receipt of the check in which overpayment occurred.

Section 3 - New Unit Employee List
The Human Resources Director will submit monthly to the Chapter Chair and the Chief
Steward a written listing of new bargaining unit employees. Thereafter, within thirty (30)

calendar days the Local Union Treasurer will notify the Human Resources Director in
writing of the agency fees or membership status of the new bargaining unit employees.

ARTICLE IV - UNION REPRESENTATION

Section 1 - Stewards

Employees in each of the individual bargaining units shall be represented by Stewards
who shall be full-time employees working on the normal shift in that District, in
accordance with the following schedule:

Local 496, Chapter 00

District #1

One (1) Steward: FOC, (County Administration Building)
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District #2

Two (2) Stewards (Not from the same department). Register of Deeds Office,
Emergency Management, Treasurer and all departments on the second and third floors
(County Admlmstratlon Bulldlng)

District #3 |

One (1) Steward: Prosecuting Attorney's Office.

District #4 |
One (1) Stevvbard:k Circuit Court, County Clerk's Office and Cooperative Reimbursement
District #5

One (1) Steward: Sheriff's Department

District #6

One (1) Steward Drain Commission, Cooperative Extension, Anlmal Shelter and Parks
and Recreation

District #7

One (1) Steward: Probate and Family Court
District #8

Two (2) Stewards: Héalth Department

- District #9

One (1) Steward: Maintenance Employees, Buiidings and Grounds first shift

District #10

One (1) Steward: Maintenance Employees, Buildings & Grounds second.shift and third
shift

District #11
One (1) Steward: District Court

The number of stewards and districts as listed may be changed by mutual written
agreement of the Union and Employer during the life of this agreement.
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Alternate Steward

The Union may also designate an Alternate Steward for each Steward listed above. An
Alternate Steward's duties shall be the same as those of the Steward when the Steward
is absent from work. No one shall be eligible to serve as a Steward or Alternate
Steward unless he/she is an employee and until he/she has satisfactorily completed
their probationary period.

Chief Steward

The Union may also designate a Chief Steward who will represent the Union at Special
Conferences and at the Appeal Step and the Arbitration Step of the Grievance
Procedure. The Chapter Chair shall serve as the Chief Steward’s Alternate. This is in
addition to other provisions contained in the contract. In addition, during their regularly
scheduled working hours, the Chief Steward will be permitted to investigate grievances
appealed to the Appeal Step and Arbitration Step of the Grievance procedure, and to
give advice to Stewards concerning contractual provisions.

Section 2 - Steward/Chairperson

The Chief Steward, Chapter Chairperson and Stewards shall be permitted to leave their
work station, after the expiration of the first hour of their shift, to investigate and present
grievances to the Employer, without loss of pay, after specifying to their Supervisor the
purpose of their activity and recording their time on the appropriate Employer form.
(Note: The first hour of the shift limitation shall be waived if the subject matter of the
grievance is disciplinary action). The Supervisor shall grant permission forthwith, for
such representatives to leave their work station subject to necessary emergency
exceptions. The above listed representatives will continue to be permitted to answer
contractually related questions, without loss of pay, during working hours. The privilege
of these representatives leaving their work station during working hours without loss of
pay is subject to the understanding that time will be devoted to the proper processing of
grievances, and/or performing other representational duties and will not be abused.
Upon entering any County department in the fulfiliment of their representational duties,
the above listed representatives shall notify the Department Head or Departmental
Supervisor of their presence and purpose. The above listed representatives will be
permitted reasonable use of a telephone during working hours for the purpose of
conducting legitimate Union business. When space is available, the Employer will
attempt to find a private area where telephone conversations may take place.

Section 3 - Identification of Union Representatives

The Union will furnish the Human Resources Department, in writing, with the names of
all its authorized representatives who are employed within the unit, and any changes as
may come from time to time in such personnel, so that the Employer may at all times be
advised as to the authority of the individual representatives of the Union with which it
may be dealing.

Likewise, the Human Resources Department will provide the Chief Steward in writing
each June, with a list of administrative and supervisory personnel in the various
departments who will be involved in the grievance procedure for employees in the
various individual bargaining units.
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Section 4 - International/Executive Officer Attendance

International and/or Council Executive Officers of the Union and/or their representatives
are authorized to represent the Union at the approprlate step of the grievance
procedure.

Section 5 ~ Steward Grievance

Any Steward, Alternate Steward or Chief Steward, having an individual grievance in
connection with their own work, may ask for a Chief Steward to assist them in adjusting
the grievance with their supervisor.

Section 6 - Bargaining Committee - Addendum Bargaining

Employees will be represented during negotiations by Addendum Bargaining
Committees composed of three (3) representatives.

Employees will be represented during negotiations by a Bargaining Committee
composed the Chapter Chair, the Chief Steward and one member at large.

Section 7 - Bargaining Committee Pay

Members of the above Bargaining Committees will not lose pay for time spent during
regular working hours in contract negotiations. Members of the above Bargaining
Committees shall give notification to their Supervisor, in accordance with departmental
practice, prior to leaving their workstation to attend negotiation sessions. Human
Resources will notify affected departments of scheduled negotiation sessions.

ARTICLE V - SPECIAL CONFERENCES

Section 1 - Procedure

The Special Conference Procedure may be utilized if there is no grievance on the issue.

The Chapter Chair and /or the Chief Steward, agree to attempt to resolve department
specific issues at the department head or Court Administrator level, prior to requesting a
Special Conference. Unresolved issues, or issues which cross department lines, may
be referred to Human Resources. In that event, a special conference will be arranged
between the Chapter Chair or Chief Steward and the Human Resources Director and
the Court Administrator or Department Head if applicable, upon the request of either

party.

Section 2 - Representatives

Such meetings shall have no more than three (3) representatives of the Union and no
more than three (3) representatives of the Employer.

When a Special Conference involves a Court employee, one (1) representative of the
Employer shall be the Court Administrator or Court Department Head as applicable.
Additional members may be in attendance at those conferences by mutual consent.
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Arrangements for each Special Conference shall be made in advance, and an agenda
of the matters to be taken up at the meetlng shall be presented, in writing, at the time
the conference is requested.

Special Conferences shall be held at a mutually agreed upon time, and shall be limited
to one (1) hour duration unless extended by the parties. The members of the Union will
not lose pay for time spent during regular working hours in the Special Conference.

Section 3 - Scheduling/Synopsis

- When possible, Special Conferences shall be scheduled within fourteen (14) calendar
days after the receipt of the request. The time limitations set forth in this Agreement for
matters subject to the Grievance Procedure shall continue to be applicable despite a
request for a Special Conference on the same subject, unless the parties mutually
agree to the contrary in writing. Matters of a grievable nature, if not resolved in
Conference, shall be moved to the appropriate step of the grievance procedure such
step being agreed to in writing by the Conferees.

Human Resources shall provide a written synopsis of the special conference within
thirty calendar days of the meeting.

Section 4 - Union Meeting Period

The Union representatives may meet at a place designated on the Employer's property
for one-half (1/2) hour preceding the conference.

ARTICLE VI - GRIEVANCE PROCEDURE

Section 1 - Grievance Definition

A grievance under the terms of this Agreement is defined as a specific complaint or
dispute regarding wages, hours and/or conditions of employment. It is mutually agreed
that all grievances, disputes or complaints arising under and during the term of this
Agreement shall be settled in accordance with the procedure herein provided.

Section 2 - Understanding

An employee having a grievance, or one desighated member of a group of employees

having a grievance, shall present it to the Employer with the following understanding:

a. The Employer and the Union agree that it is in the best interest of all concerned that
grievances be settled as quickly and expeditiously as possible, making every effort
to settle these matters at the earliest step of the grievance procedure.

b. All parties agree that the question of grievances will be dealt with in a responsible
manner, and that all grievances arising under and during the life of this Agreement
shall be settled in accordance with the procedure herein provided.
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Section 3 - Processing

The Employer and the Union shall answer or appeal any grievance presented within the
time limits, which may be extended by mutual agreement in writing.

Section 4 - Grievance Procedure

A grievance must be presented in writing by the Steward within thirty (30) calendar days
after its occurrence, or within 30 calendar days from when the Union became aware of a
continuing grievance, in order for it to be a proper matter for the Grievance Procedure,
However, in no event will any claim for back pay be valid for a period of more than thirty
(30) calendar days prior to the date the grievance was first filed.

Step 1 - Oral Presentation

Employees shall first specify the grievance oraI'Iy"’to their Supéﬁ?isér. Thereatter,
employees may discuss the grievance with their Supervisor and/or the Steward may be
requested by the employee to discuss the grievance with the Supervisor.

Step 2 - Grievance in Writing

If not resolved in this manner, it shall be submitted in written form, signed by the
employee(s) and presented fo the Supervisor. The Supervisor shall answer the
grievance within five (5) working days of receipt.

Step 3 - Department Head

If the grievance is not satisfactorily resolved at Step 2, it may be appealed in written
form to the Department Head within five (5) working days from the date the Supervisor's
answer is due. The Department Head will render a decision in writing within five (5)
working days. :

Step 4 - Appeal Step

If the grievance is not resolved at Step 3, a written appeal may be given by the Union to
the Genesee County Human Resources Director within five (5) working days after the
Department Head's answer is due. The grievance will be scheduled at the first possible
Appeal Step meeting when necessary attendees are available. Appeal Step meetings
shall be scheduled on the second and fourth Thursday of each month. The Steward,
Chief Steward, the Union's Council representative, and the necessary representatives of
the Employer shall attend. Additional Union representatives may attend without loss of
pay when arranged in advance through Human Resources. The Grievant shall attend if
requested by the Union. If the grievance is resolved, a copy of the resolution will be
sent to the parties. If not resolved, the Human Resources Director shall submit the
Employer's final answer to the Union representatives within ten (10) calendar days
following the date of the last Appeal Step meeting.

Step 5 - Arbitration

a. The Union may request arbitration on any unresolved grievance within twenty five
(25) calendar days after receipt, by the Chief Steward, of the Employer's final
answer on the grievance.
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b. All such requests shall be in writing by registered or certified mail or personal
delivery, addressed to the Human Resources Director and shall state the precise
issue to be decided, and any specific portions of the Agreement which are claimed
to be violated. If not so requested within the twenty five (25) calendar day period,
the matter shall be considered settled on the basis of the final answer.

c. Not more t'han one (1) grievance or dispute may be submitted in one (1) arbitration
proceeding except by mutual agreement of the parties.

d. If the parties are utilizing a mutually agreeable list of arbitrators, Human Resources
will advise AFSCME Council 25 the name of the assigned arbitrator. AFSCME
Council 25 must notify the arbitrator no later than sixty (60) calendar days after the

. arbitrator is assigned by Human Resources. Failure to notify the arbitrator within
sixty (60) calendar days shall cause the Employer’s potential |Iabl|lty to cease at
that point.

If the parties are not utilizing a mutually agreeable list of arbitrators, the services of
the Federal Mediation -and Conciljation Service will be utilized. Within sixty (60)
calendar days of requested arbitration to the Human Resources Director, AFSCME
Council 25 must notify the Federal Mediation and Conciliation Services to request a
list of seven (7) arbitrators. Failure to notify the Federal Mediation and Conciliation
Service within sixty (60) calendar days of requested arbitration shall cause the
Employer's potential liability to cease at that point. If an Arbitrator is not mutually
agreed to by the parties from such list, the parties shall alternately strike names
from the list until one name remains. The Union shall have the first strike.

If the parties are utilizing a mutually agreeable list of arbitrators, an arbitrator may
be removed from or added to this list, if mutually agreed upon by both parties in.
writing.

e. After designation of the Arbitrator, a hearing shall be held as soon as practical and
the Arbitrator shall issue an Opinion and Award. The decision shall be final and
binding on the parties and the employee(s) involved, subject to any law or
governmental regulation applicable thereto, including those under authority of
Genesee County.

f.  The Arbitrator's fee, travel expenses, the filing fee and the cost of any room or
facilities shall be borne equally by the parties, but the fees and wages of
representatives, counsel, withesses or other persons attending the hearing shall be
borne by the parties incurring them, with the exception that the grievant, if a current
employee on the active payroll, and one (1) Chief Steward shall not lose pay.

If more than one (1) grievant is involved in a particular grievance, the Union shall
designate one (1) grievant who shall be covered by this provision for time spent
during regular working hours in attendance at an arbitration hearing.

g. The Arbitrator shall have no power to add to, subtract from, or modify, any of the
terms of this Agreement. Neither shall he/she have power to establish or change
any classification wage rate, to rule on any claim arising under an insurance policy
or retirement claim or dispute, or to issue a ruling modifying any matter covered by
a Statute or Ordinance.
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No provision of this Agreement shall prohibit an Arbitrator from amending or
modifying any disciplinary action.

Section 5 - Veterans' Preference Claims

It is the intent of the parties to this Agreement that its terms and provisions shall be
applicable to all employees included within the bargaining unit. Accordingly, the parties
hereby agree that any employees who may come within the provisions of any legislative
enactment entiting a military veteran to a preference in employment, or which
establishes a procedure whereby the military veteran may challenge the Employer's
determinations regarding the veteran's employment status will be required to, no later
than Step 3 of the Grievance Procedure, elect in writing either the Grievance Procedure
or the statutory remedy as the single means of challenging the Employer's
determination. If the employee elects to pursue the statutory remedy, any grievance
concerning the Employer's employment determination shall be considered withdrawn by
the Union and further, shall not thereafter be a subject of any Arbitration proceeding.

ARTICLE VI - DISCIPLINARY PROCEDURES

Section 1 - Guidelines

Disciplinary action issued by the Employer will be for just cause. Disciplinary action
shall include written reprimand, unpaid suspension and discharge. Employees will be
tendered a copy of any disciplinary action entered into their personnel file within three
(3) working days of the action taken. The Steward will also be tendered a copy. In
imposing disciplinary action on a current charge, the Employer will not take into account
any disciplinary action which occurred more than two (2) years previously. The
Employer may impose disciplinary action on employees for errors or mistakes on their
employment application, if such errors or mistakes give rise to a material
misrepresentation by the employee in securing a position with Genesee County.
Should the disciplined employee or the Union consider any disciplinary action improper,
the matter shall be processed through the Grievance Procedure. Dlscharge grievances
shall be filed at Step 4.

The Employer may utilize verbal counseling in cases not justifying disciplinary action.
The written record of verbal counseling shall be identified as a counseling
memorandum, shall be tendered the employee and shall be entered in the employee's
personnel file. Counseling memorandums shall not be construed as disciplinary action.
The Employer will not take into account any counseling memorandums which occurred
more than one (1) year previously. Employees receiving counseling memorandums
shall have the right to submit a written statement (up to five (5) sheets of 8 1/2 by 11
inch paper) explaining his or her position concerning the counseling memorandums,
which will become a permanent part of the file and will be included whenever the file is
displayed to a third party. The employee’s written statement shall be attached to the
counseling memorandum. Should the counseling memorandum be removed from the
file, the employee’s written statement shall also be removed.

Discipline records shall be removed from the employee's personnel file after four (4)
years from date of issue. Counseling memorandums shall be removed from the
employee’s personnel file after on (1) year. It is understood by the parties that
counseling memorandums are not discipline and are not subject to the grievance
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procedure. The Union understands the records will be maintained in a separate file in
the Human Resources and may be utilized in litigation, arbitration and/or reporting
requirements of any governmental agency.

Section 2 - Discussions/Leaving Premises

A discharged or suspended employee will be allowed to discuss the discharge or
suspension with their Steward, and the Employer will make available an area where this
may be done in private before the employee is required to leave the property of the
Employer. Upon request, the Employer or a designated representative will discuss the
dlscharge or suspension with the employee and the Steward.

Section 3 - Dlsc1pllne vs. Voluntary Quit Provisions

The application of the provisions of Article IX, Section 7(c) are not to be construed as
limiting the application of discipline with regard to absence without reasonable cause.

ARTICLE VIIl - WORK RULES

The Employer reserves the right to establish and change from time to time reasonable
work rules governing the conduct of its employees and to determine disciplinary action
for violation of such rules. The Employer shall provide written notice to the Chapter
Chairperson and Chief Steward prior to the effective date of the work rule. The Union
shall have thirty (30) calendar days after receipt by the Chief Steward, to grieve the
reasonableness of any such rules. Any grievance challenging the reasonableness of a
rule shall be initiated at Step 4 of the Grievance Procedure.

ARTICLE IX - SENIORITY

Section 1 - Seniority Definition

Seniority shall be defined as the length of an employee's continuous service within the
bargaining unit within each separate Employer commencing with the employee's last
date of hire. An employee's "last date of hire" shall be the most recent date upon which
they commenced work. Employees who commence work on the same date shall be
placed on the seniority list in alphabetical order of surnames at time of hire. Any
seniority date thus established is primarily for layoff and recall purposes and may or
may not be identical to the employee's anniversary date or date of continuous service
dependent upon attendant circumstances.

Section 2 - Probationary Period - Full-Time Employees

All new full-time employees hired in each individual bargaining unit, shall be considered
as probationary employees for the first one thousand forty (1040) straight-time hours
(twenty-six (26) weeks) of their employment, with the understanding that absence from
work, other than paid holiday and paid, prior approved personal or vacation time, shall
extend the probationary period accordingly. Upon completion of the probationary
period, the employee shall acquire seniority dated back twenty-six (26) weeks from the
day she/he completed the probationary period.
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Section 3 - Probationary Period - Part-Time Employees

All new part-time employees hired in the bargaining unit, shall be considered as
probationary employees for the first 1040 straight-time hours of their employment, with
the understanding that absence from work, other than paid holiday and paid, prior
approved personal or vacation time, shall extend the probationary period accordingly.
Upon completion of this probationary period, the employee shall be credited 1040
seniority hours. Seniority for part-time employees shall be maintained on a seniority
hour’s basis. If a part-time employee moves to a full-time position, the seniority hours
will be converted to the equivalent full-time seniority date and the employee will be
appropriately placed on the full-time seniority list.

Section 4 - Probationary Employee Representatioh

There shall be no seniority among probationary employees. The Union shall represent
probationary employees for the purpose of collective bargaining in respect to rates of
pay, wages, hours of employment and other conditions of employment as set forth in
Article | of this Agreement. However, the Union shall not represent probationary
~employees who have been disciplined or d|scharged unless said discipline or discharge
was for Union activity.

Section 5 - Temporary Employees

Temporary employees are defined as those employees hired into a position of a
duration of less than ninety (90) calendar days. Under no circumstances will temporary
employees be permitted to work in that status for ninety (90) calendar days or more
without attaining probationary status of one month's duration. However, credit for
temporary service will be accorded employees upon completion of the probationary
period, for benefit and seniority purposes where feasible (except, for example,
retirement and insurance benefits). These provisions shall not be utilized by the
Employer to erode the bargaining unit through the hiring of consecutive or excessive
temporary employees. All other provisions of thls Agreement do not apply to temporary
employees.

Section 6 - Senijority List

The seniority lists on the date of this Agreement will show the names and JOb titles of all
employees of the units entitled to seniority.

The Human Resources Department will keep the seniority lists up-to-date at all times.
On June 1st and December 1st, up-to-date copies of the seniority lists will be provided
by the Human Resources Department to the Chapter Chair and Chief Steward for all
bargaining unit employees.

During the month of June, the Employer will provide Mich)'gan AFSCME Council 25 an updated
list of represented employees showing their current address.

Section 7 - Loss of Seniority

An employee's total seniority and classification seniority and his/her employment
relationship with the Employer shall terminate for any of the following reasons:
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a. The employee quits, retires, or receives a pension, mcludmg a disability pension,
under the Genesee County Retirement System.

b. The employee is terminated or discharged and the termination or discharge is not
reversed through the procedures set forth in this Agreement.

c. The employee is absent for any three (3) consecutive working days without properly
notifying the Employer. After such unreported absence, the Employer will send
written notification to the employee by certified mail at his/her last known address
that, because of the unreported absence, the employee is considered to have
resigned (voluntary quit) and is no longer in the employ of Genesee County. In
proper cases exceptions shall be made upon the employee producing convincing
proof of his/her inability to give such notice.

d. If the employee does not return to work on the date specified for recall from layoff
as set forth in the recall procedure. In proper cases, exceptions shall be made
upon -the employee producmg convmcmg proof of his/her inability to return as
required. :

e. The employee fails to return on the specified date following an approved leave of
absence, disability leave, vacation or a disciplinary suspension. In proper cases,
exceptions shall be made upon the employee presenting convincing proof-of his/her
inability to return on the required date.

f.  The employee has been on layoff status for a period of three (3) years or the length
~of his/her seniority, whichever is less.

g. The employee has been on disability leave for a period of three (3) years or for a
period of time equal to the length of his/her seniority at the time such dlsablllty leave
commences, whlchever is Iess

h. The employee has been on Workers' Compensation leave for a period of four (4)
years or for a period of time equal to the length of his/her seniority, at the time such
Workers' Compensation leave commences, whichever is less.

Section 8 - Steward Seniority List Position

Notwithstanding their position on the seniority list, the Chief Steward, and the Stewards
shall, in the event of a layoff of any type, be continued at work as long as there is a job
in their classification within that Employer, within the Steward’s district which they are
capable of performing, and shall be recalled to work in the event of a layoff on the first
open job classification within that Employer, within the Steward’s district which they are
capable of performing.
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ARTICLE X - LAYOFF AND RECALL

Section 1 - Layoff Procedure

In the event a fiscal year budget is adopted by the Board of Commissioners which
would result in the layoff of more than ten (10) non-probationary, bargaining unit
members, the Employer and Union will meet to discuss alternatives to layoffs, such
discussion to include the possibility of voluntary days off without pay. The layoff
provisions of the collective bargaining agreement shall prevail unless mutually agreed
otherwise by the parties.

The Employer may layoff employees whenever it deems such action to be necessary,
including, by way of illustration only and not by way of limitation, a reduction in the work
force due to a shortage of work or funds, the abolition of positions, material changes in
departmental organization or for other reasons which are outside an employee's control.
Whenever a reduction in the work force occurs, the following procedure shall be utilized
within a separate Employer:

a. The Employer will determine the classification(s) being reduced within the individual
bargaining units.

b. Thereafter employees will be laid off in the following order within each classification
being reduced:

Temporary employees
Probationary employees
Part-time seniority employees
Full-time seniority employees

o=

No full-time seniority employees shall be laid off from the classification being
reduced while there are temporary, probationary, or part-time employees being
retained in that classification within that individual bargaining unit.

c. Inthe event the Employer deems it necessary to layoff full-time seniority employees
the following procedure will be utilized:

Step 1 Bumping within classification:

Employees will bump within the classification, seniority permitting (as defined in
Article IX, Section 1):

: 1st: By classification within the department
Thus, the lowest seniority employee in the classification will be bumped out of the
department.

2nd: By classification within the Employer
Thus, the lowest seniority employee in the classification within the Employer will be
laid off or filter downward, seniority permitting.

Step 2 Filtering downward:
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The lowest seniority employee in the classification being reduced (as noted above)
will then, seniority permitting (as defined in Article X, Section 1), filter downward to
lower rated classifications (top pay rate is lower than the top pay rate of current
classification) at the pay step giving the employee the least decrease in wages
within the Employer.

If the employee is unablé to filter downward, they will then be laid off.

In all cases employees must be capable of performing the available work. In no
event will employees in lower rated classifications filter upward to positions in
higher rated classifications.

~ 2. However, when the need arises to layoff an employee serving a promotional trial
period, such employee shall be restored to the job classification and department
from which he/she was promoted, and the layoff shall be in the manner prescribed
above. Time served in the trial period shall be credited as though served in the
lower classification should layoff occur in the lower classification.

However, when the need arises to Iayoff an employee serving a lateral transfer trial
period, such employee shall remain in the job classification and department to
which he/she was laterally transferred, seniority permitting, and layoff shall be in the
manner prescribed in subsection (c.) above.

3. If the above "filtering down™ provisions result in a Iower rated position being made
available to the employee bumping down, said employee will be required to make a
decision to accept the lower rated classification or be placed on layoff status and
submit same to the Human Resources Department within one (1) working day of
initial notification of pending layoff from their current classification

4. Employees promoted or transferred outside their individual bargaining unit within
that Employer will retain bumping rights to the classification within that Employer
they left to take said promotion or transfer for a period of two (2) years or the length
of their seniority, whichever is less, except that employees selected to fill a
temporary leave of absence position outside of their bargaining unit within the
Employer shall accumulate seniority within their former classification and Employer
for a period of one (1) Calendar year from the date of such temporary leave of
absence transfer.

Section 2 - Notification of Layoff

Employees being laid off from the work force will receive seven (7) calendar days’
notice by personal contact, telephone call, or written communication prior to being laid
off; but in any event confirmed, within the above time limits, in writing by (1) e-mail with
verified delivery or by (2) certified mail to the employee's last known address. However,
in circumstances where either due to employees returning to work without adequate
notice from leaves of absence, or where there is a temporary lack of work due to
facilities being inoperable (for example: fire, floods, tornados) the above mentioned
seven (7) day notification requirement will be waived and only one (1) day notice will be
required. The Chief Steward shall receive a list from the Employer of the employees
being laid off on the same date the notices are issued to the employee.
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Section 3 - Recall

a.

When an individual bargaining unit work force is to be increased after a layoff,
employees on layoff status (or in a reduced status in another classification) will be
recalled in the reverse order of the layoff on a seniority basis providing the
employee being recalled is capable of performing the available work. The names of
employees on layoff status or in a reduced status in another classification shall be

~ placed on a recall list, in order of their seniority, for recall to classifications from

which the employees were laid off or reduced, or to other equal or lower rated
bargaining unit classifications within that Employer of which they are capable of
performing the available work, prior to new employees being hired.

Notice of recall may be by personal contact, telephone call or written
communication, e-mail, but in any event will be confirmed by certified mail to the
employee's last known address.

Employees will be granted an extension of up to ten (10) working days from the
date of recall notification to return to work. An employee desirous of such extension
must make written request specifying the date of return to the Human Resources
Department. Such request shall be made within three (3) working days of
notification by certified mail of recall. However, employees granted such an
extension will forfeit claim to any unemployment compensation durmg that
extension period.

Accepting a position in another bargaining unit will not affect an employee’s recall

- rights.

Section 4 - Miscellaneous

a.

When an employee is laid off or placed in a reduced status, he or she may report to
the Human Resources Department on a designated date for the express purpose of
updating their resume and/or qualifications as contained in their personnel file, and
also to notify the Human Resources Department in writing with regard to the equal
or lower rated classifications for which they wish consideration. The Employer shall
not be liable for any claim of back wages due to an alleged failure to recall the
employee to any vacancy in equal or lower paying classifications if the employee
fails to report as outlined above.

Once a laid off or reduced status employee has been offered a full time position or
a temporary position known to be a duration of six (6) months or more, in his or her
former classification and has refused that position, as confirmed in writing by the
Human Resources Department, the employee's seniority rights for recall to their
former classification shall be terminated.

Any laid off employee declining a position in any equal or lower rated classification
previously designated by the employee in writing as outlined in sub-paragraph (a)
above, as confirmed in writing by the Human Resources Department, shall be
placed at the bottom of the recall list to all positions except his/her former
classification, and the Employer shall not be liable for any claim of back wages due
to an alleged failure to recall the employee to any vacancy in an equal or lower
paying classification. However, the Human Resources Department shall continue
to consider the laid off employee, contingent on attendant circumstances and the
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employees avallablllty for recall, for other position vacancies in equal or lower
paying classifications, as they occur.

d. ltis understood by the parties that when a laid off employee declines any position
(either in the same classification or in an equal or lower paying classification) being
offered to them by the Human Resources Department, the employee may be
jeopardizing potential unemployment compensation benefits under appllcable state
regulations.

e. Employees recalled to equal or lower rated classifications shall serve a sixty (60)
calendar day trial period to prove they are capable of performing the work. At any
time during the trial period, if the Employer determines that the employee is
unsatisfactory in the new classification, the Employer shall have the right to return
the employee to their former status. -

ARTICLE XI - VACANCIES

Section 1 - Posting

Permanent job vacancies shall be posted in all departments within the separate
- Employer where the vacancy exists for a ten (10) calendar day posting period.
Vacancies for which an eligibility list exists shall be posted for five (5) calendar days.
Employees who are interested in filling a posted vacancy shall make written application
to Human Resources within the postlng period in order to be eligible for consideration
for the vacancy.

Section 2 - Applications/Interviews

The Department Head will not be obligated to consider an application from an employee
during the employee's absence from work or during an employee's layoff from work,
unless that employee submits the request in writing during the posted period. The
Steward shall be allowed to submit a written request during an employee's authorized
absence from work or during an employee's layoff from work, on behalf of the absent or
laid off employee. It shall be the responsibility of the employee on an authorized
absence from work or on layoff from work to submit a request in writing to the Steward
to make application for specific posted positions in which the employee is interested.
Employees will not be considered for any vacancy unless the employee will be available
for work in the vacant position on the date said position is to be filled, or within a
reasonable period of time thereafter, dependent on prevailing circumstances within that
department.

A Department Head may reject an applicant for interview if the applicant has been interviewed
for a position within that department during the preceding nine (9) months, or if the applicant has
been selected and placed into any other posted vacancy during the preceding nine (9) months.
Human Resources shall send a notice to the Governmental Operations Committee of the Board
of Commissioners, listing any position still not filed by a department, twelve weeks from the
closing of the posting. A copy of the notice will be sent to the Chief Steward of the affected
bargaining unit.
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Employees working in the same classification and department, where a vacancy is
posted, shall not be eligible to apply, as the parties understand that it is a job
assignment.

Section 3 - Selection Criteria

The Department Head will exercise final appointing authority for selection of employees
under Section 1 and 2 above subject to the following condltlons

a. The employee meets the required knowledge, training and qualifications for the
position.

b. Employees who have a disciplinary suspension on their record will not be eligible to
apply for Chapter 00 vacancies for a one (1) year period following the issuance of
the suspension. After the expiration of the one (1) year period, he/she will be
eligible to apply for subsequent vacancies and will be eligible to be added fo any
existing “continuous eligibility list” for which the employee is qualified. Employees
who have a written reprimand on their record will not be eligible to apply for Chapter
00 vacancies for a six (6) month period following the issuance of the written
reprimand. After the expiration of the six (6) month period, he/she will be eligible to
~apply for subsequent vacancies and will be eligible to be added to any existing
“continuous eligibility list” for which the employee is quallfled

c. The employee must be able to perform the essential functions of the job either W|th
or WIthout reasonable accommodation.

d. Subject to the provnsmns of Section 2, above, the Department Head will select one
of the five (5) highest seniority apphcants from an eligibility list for each vacant
position authorized to be filled. If less than five (5) bargaining unit members are
con?ldered eligible for the vacancy, the Department shall select from those
available :

In the event the first applicant selected declines the position, the Department will
select between the remaining two (2), subject to Section 2, above. In the event the

- second applicant selected declines the position, the remaining applicant shall be
offered the trial period. In the event the third applicant selected declines the
position, and there are remaining applicants on the initial eligibility list, the above
procedure shall be repeated until the list is exhausted.

A déclining applicant will be otherwise eligible for inclusion as one of the five (5)
highest seniority applicants considered for the next vacancy in that classification.

If an employee declines to interview for any position, his/her position on the
eligibility list will not be affected.

In the event the initial selected applicant vacates the position during the trial period,
the Department will select from the remaining applicants that were interviewed, if
any. In the event the second selected applicant vacates the position during the trial
period, the vacancy will be re-posted if it is to be filled.

In the event there are no available qualified applicants, for a posted vacancy, the
vacancy will be filled in accordance with contractually established posting
procedures.
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Section 4 - Oral Interview Observer

Whenever -oral interviews are utilized, a non-participating Union observer shall be
present. The Union observer shall be a Local 496 bargaining unit member. However,
- within a Court Employer, the non-participating Union observer shall be a bargaining unit
member employed in that Court, when possible. Prior notification in writing shall be
furnished to the Employer by the Union concerning the- ldentlty of the non-participating
Union observer.

Section 5 - Trial Period

The employee who is selected for_a promotion or lateral transfer within the Employer
shall serve a ninety (90) calendar day trial period to prove he/she is capable of
performing the work. At any time during this trial period the employee may on his/her
own volition, request in writing to be relieved of the new position and be returned to the
former position and former rate of pay, if applicable, without loss of seniority.

At any time during the trial period, if the Employer determines that the employee is
unsatisfactory in the new position, the Employer shall have the right to return the
- employee to the former position from which he/she was selected without loss of
seniority.

Employees serving a trial period will be evaluated in writing by the Employer each
month of the trial period. Upon receipt of the written evaluation(s) the employee may
respond in writing concerning the evaluation to the Employer. The response shall be
attached to the evaluation. Any such response shall be on one (1) 8 1/2" x 11" sheet of
paper in reasonably acceptable form.

Section 6 - Promoted/Upgraded Employee - Pay Step/Anniversary Date

In the event that an employee is promoted (e.g. selected for a position that has a higher
ending rate than the employee’s current classification), the employee shall receive the
rate of the new classification at the earliest step which will result in an increase in salary
rate. However, the first step of the salary range shall not be utilized for promotional step
increases, unless the employee being promoted is currently at the first step of the
classification from which they are being promoted. The employee shall retain his/her
current anniversary date when promoted.

An employee promoted from the top step of his/her then current salary range, shall
establish a new anniversary date six (6) months from the effective date of the
employee's promotion into the higher rated classification. The employee will be eligible
for merit increases annually thereafter, until reaching the end of the salary range.

In the event a seniority bargaining unit employee is laid off and filters down to a lower
classification, and subsequently is promoted {o a position that is higher-rated than the
classification from which he/she was laid off, he/she shall be paid at the first step of the
new classification that is higher than the current rate of the step the employee was at in
the classification from which he/she was laid off, provided he/she is promoted within two
(2) years of the layoff.
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Section 7; Temporary Vacancy

If the Human Resources Department initially determines that a vacancy is for thirty (30)
calendar days or less, the said vacancy shall not be subject to the recall provisions of
Article X, and may be filled by the Employer with contractual services or with temporary
employees, regardless of the eventual length of the leave of absence.

If the vacancy is initially determined by the Human Resources Department to be in
excess of thirty (30) calendar days then the provisions of Article X, Sections 3 and 4 or
Article Xl shall apply. The Employer may fill said vacancies with contractual services or
with temporary employees for both the promotional posting period and also during the
open selection process, consistent with the ninety (90) day provisions of Article IX,
Section 5.

An employee selected to fill a temporary vacancy, initially determined by Human
Resources to be in excess of thirty (30) calendar days, shall (as well as the employee
on said authorized leave) be governed by the applicable provisions of Article XII,
(Section 12) or Article XVIII (Section 4). The employee granted the temporary vacancy
in question shall retain the right to apply for and be considered for permanent vacancies
throughout the bargaining unit.

Any employee selected temporarily to a position involving a change of seniority status to
fill a vacancy due to an authorized Leave of Absence, shall retain seniority status in
their former classification for a period of one (1) calendar year. Thereafter, the selection
shall become a permanent selection and the employee shall accumulate seniority back
to their original date of entry into that classification.

If during the period of time an employee is selected for any temporary vacancy, a
reduction in the workforce occurs that would have affected the former permanent
incumbent in said temporary vacancy, such reduction in the workforce shall take place
in the same manner as if the former permanent incumbent was worklng in the position
in question.

If the employee on Leave of Absence terminates employment with Genesee County
anytime within the first calendar year of the leave, then the here to fore temporary
vacancy becomes a permanent vacancy. The employee's temporary selection then
becomes permanent, if that employee has successfully completed the trial period. If the .
employee on leave returns from leave within one (1) year from the date such leave
commenced, the employee in the temporary vacancy created by the original employee
going on leave of absence, as well as any employee secondarily selected or granted a
lateral transfer, automatically reverts back to the classification and Department they
formerly held, prior to the Leave of Absence commencing. If the employee on leave
returns after having been on such leave a period of time greater than one (1) year, the
employee will be initially placed in the same classification the employee held prior to the
leave, seniority permitting, and thereafter, if necessary, the provisions of Article X
(Layoff Procedure) will be applied.

Section 8 - Examinations And Performance Tests

Written examinations and performance tests must be approved by Human Resources
prior to implementation. When written examinations or performance tests are
developed for vacancies within the bargaining unit, the parties shall enter negotiations
regarding implementation and application of these new selection devices at the request
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of the Union. This shall not cause an unreasonable delay in the filling of vacancies.
Written examinations or performance tests for persons being hired from the public are
not subject to negotiations.

Section 9 - Part-Time Employee Applications

Applications for vacancies will be accepted from part-time employees who are otherwise
eligible at the time of the initial posting of a vacancy within the bargaining unit. Seniority
part-time employee applications will be considered only after the applications of
seniority full-time employees and prior to probationary employee applications. Part-time
seniority for the purpose of filling vacancies shall be the total number of hours
accumulated within the bargaining unit. All other provisions of Article Xl shall apply.

Section 10 - Probationary Employee Applications

Full time and part time probationary employee applications will be considered next, prior
to the positions being posted outside the bargaining unit. Probationary employees are
not eligible if the vacancy is in the same classification in the same department, which
would be a job assignment, unless such opportunity will result in a status change from
part time to full time, even if within the same classification within the same department.

The Department Head will have the option of selecting or not selecting any of the
probationary applicants before considering candidates from the public. The Department
Head’s decision is not subject to any review or grievance as such employees are
probatlonary

If selected, probationary employees will be paid at the beginning pay step of the new |
position and will not have the option to return to the former posmon that is afforded
seniority employees during the trial period. '

Whether selected for the permanent vacant position inside or outside of the department
where the employee is a probationary employee, the employee must complete a new
full probationary period in the new position before attaining seniority. At the conclusion
of this new probationary period, such employee will have his/her seniority date adjusted
back to include all time worked as a probationary employee for the County.

Seciion 11 - Voluntary Demotion Employee Pay

In the event an employee is selected for a vacancy that results in a voluntary demotion
(e.g. selected for a position that has a lower ending rate than the employee’s current
classification), the employee shall receive the rate of the new classification which is
closest to his/her current classification’s rate of pay, but not higher.

Section 12 - Open Selection

In instances where vacancies are unable to be filled through the above procedures, the
vacancies will be filled through the established open selection procedures.
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ARTICLE XII - LEAVE OF ABSENCE

Section 1 - Procedure for Requesting Leaves

A leave of absence, as provided for in this Article, is a written authorized absence from
work granted by the Employer. Requests for a leave of absence shall be submitted in
writing by the employee to the Department Head at least ten (10) working days in
advance, except in emergency situations. The request shall state the reason for the
leave of absence; the exact date on which the leave begins; and the exact date on
which the employee is to return to work. Authorization or denial for a leave of absence
request shall be furnished to the employee in writing by the Employer. Additional
requirements for specific leaves are included in the following sections dealing with the
specific leave.

Failure to return to work on the date scheduled shall be cause for termination subject to
the provisions of Article IX, Section 7. Extension beyond the return date designated on
the original leave of absence may be granted. Approval or denial shall be furnished in
writing to the employee by the Department Head. Written application for an extension
must include the reason for the extension; the exact revised date on which the
employee is to return to work; must be made at least ten (10) calendar days prior to the
expiration date of the original leave of absence (except in those instances where it is not
possible to meet the ten day requirement); and must be consistent with any specific
eligibility and time limit requirements listed in the following sections dealing with that
_specific leave. Prior to the approval or denial, a thorough investigation will be
conducted, whenever necessary.

L.eaves of absence are to be used for the purpose intended and employees shall make
their intent known when applying for such leaves. Employees shall not accept
employment elsewhere while on leave of absence, unless agreed to by the Department
Head. Acceptance of employment or working for another employer without prior
approval while on a leave of absence shall result in immediate termination of
employment. '

Section 2 - Military Leave

a. Any employee shall be granted an unpaid military leave of absence if they are
currently -employed by the Employer in other than a temporary position and are
inducted into the Armed Forces of the United States, either voluntarily or
involuntarily, or a paid military leave of absence if they are called to active service
as members of a Reserve Component for the purpose of training for a period of
time not to exceed ten {10) working days.

b. Employees inducted into the Armed Forces of the United States either voluntarily or
involuntarily, shall, upon completion of such service, be reinstated to their former
position or to a position of like seniority, status and pay providing that the individual
does not serve for more than four (4) years plus a one (1) year additional voluntary
extension of active duty if this additional service is at the request and for the
convenience of the Government (and plus any involuntary service) and further
providing that the individual be honorably discharged and be mentally and
physically qualified to perform the former position or if he/she is disabled during
military service and cannot perform the duties of the former position, the employee
may be entitled to the nearest comparable job they are qualified to perform.
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Application” for re-employment must be. made within ninety (90) days after
completion of military service or from hospitalization continuing after discharge for a
period of not more than one (1) year.

c. Employees who are members of a Reserve Component in the military service and
are called to active duty for the purpose -of training, shall be entitled to a leave of
absence in addition to their annual vacation leave from their respective duties.
Employees shall be paid the difference between all military compensation paid to
the employee excluding travel allowance for a period of time and their regular wage
for the same period of time not to exceed ten (10) working days in any calendar
year. To receive such payment, employees must present verification of monies
received during this training. Any additional time that an employee may be required
to attend military meetings will hot be compensated by the Employer, nor will the
employee receive any benefits other than insurance coverage for additional time
required to be taken under this section.

d. An employee shall not lose seniority while on military leave and the period between
his/her release from the service and his/her return to work.

- e. Employees who are called for a pre-induction physical for the Armed Services are
to be granted pay for the day of the physical. Employees must request personal
time or time without pay for time other than the day the physical is actually given or
any succeeding physicals that may be required.

f. Employees on military leave are not eligible to con‘unde insurance coverage except
for ‘those mdmduals who are called to active duty as Reservists as outlined in
Section c.

g. Employees other than Reservists as outlined in Section c. who return from military
_leave shall commence to accrue benefits at the levels they would have received
“had they not entered service provided they meet all the provisions contained herein.

In no case shall employees, other than those outlined in sub-section ¢ above,
continue to accrue benefits while on military leave.

h. An employee shall not lose credited service under the Defined Contribution

Retirement Plan while on military leave. Employees may elect to make back

» contributions to the plan upon their return to work within the established time frame
of applicable law regarding such payment.

i.  Payment of accumulated vacation time to employees who are called to active
military service shall be subject to applicable law.

Section 3 - Jury Duty Leave

a. Any employee other than a temporary employee shall be granted a leave of
absence with pay when they are required to report for jury duty. The employee
shall give the Employer prior notification of their jury duty if at all possible.
Employees shall be paid the difference between any jury duty compensation they
receive and their regular wages for time necessarily spent in jury service.
Employees shall be paid on the next regularly scheduled payday for each full day or
half day of jury service, whichever is applicable. Employees who complete jury duty
prior to the end of the work day shall return to their regular work station for the
remainder of the work day.
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If any problem arises with regard to the work schedule of a second or third shift
employee required to serve jury duty, the parties will meet as soon as possible o
arrange a reasonable work schedule for said employee during the jury duty period.
This meeting will be attended by the Department Head and/or Supervisor, the
Human Resources Director, the Chief Steward, the Steward and the employee.

Probationary employees shall have their probationary period extended by the length
of time they are on jury duty leave. Employees eligible to receive insurance
benefits shall continue to receive those benefits while on jury duty leave. Seniority
(reference Article IX, Section 1) and continuous service for the purpose of benefit
accrual rates and benefit accumulation shall continue for an employee while on an
authorized, paid jury duty leave of absence.

Section 4 ) Court Leave

a.

Any employee other than a temporary employee required by the Employer to
appear before a court or tribunal on any matters related to their work with the
Employer, shall be granted a leave of absence with pay for the period during which
they are required to be absent from work. The employee shall give the Department
Head prior notification of their court appearance if at all possible. Employees shall
be paid on the next regularly scheduled payday for each full day or half day of court
service, whichever is applicable, after endorsing the court duty check(s) and
attaching the check(s) to the time sheet. Employees who complete court duty prior
to the end of the work day shall return to their regular work station for the remainder
of the work day.

If any problem arises with regard to the work schedule of a second or third shift
employee required for court duty, the parties will meet as soon as possible to
arrange a reasonable work schedule for said employee during the court duty period.
This meeting will be attended by the Department Head and/or Supervisor, the
Human Resources Director, the Chief Steward, the Steward and the employee.

Probationary employees shall have their probationary period extended by the length
of time they are on court leave. Employees eligible to receive insurance benefits
shall continue to receive those benefits while on court leave. Seniority (reference
Article IX, Section 1) and continuous service for the purpose of benefit accrual rates
and benefit accumulation shall continue for an employee who is on an authorized,
paid court leave of absence.

Section 5 - Union Educational Leave

a.

Leave of absence without pay shall be granted to any employee with 2080 straight-
time hours or more of service, who is elected or selected by the Union to attend
educational classes or conventions conducted by the Union.

The number of employees on Union educational leave will not exceed five (5).

The number of employees on Union educational leave will not exceed more than
one (1) from any department, unless approved by the department head. The
number of working days for any one employee will not exceed twenty (20) in any
one (1) calendar year.
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Seniority (reference Article IX, Section 1) and continuous service for the purpose of
benefit accrual rates shall continue for an employee on an authorized union
educational leave of absence.

The Union must notify Human Resources, at least seven (7) calendar days in
advance, of the names of members who will be attending education classes or
conventions. Such employees will be paid by the Employer, as described above,
using the payroll code for Paid Union Business. Local 496 will reimburse the
Employer for the total gross wages of each employee.

Section 6 - Union Business Leave

a.

Leave of absence without pay shall be granted to any employee elected to any
Union office or selected by the Union to do work which takes them from
employment with the Employer. Such employees shall be eligible after having
completed 2080 straight-time hours of service.

th more than one (1) employee shall be eligible for such leave at any one time.

Such leave shall not exceed three (3) years or the term of office whichever is
shorter. However, this leave may be extended by mutual agreement of both
parties.

Employees on such leave shall be required to give the Employer at least ten (10)
working days prior notice before the leave will be granted and at least ten (10)
working days notice prior to returning to County employment from the leave.

Senioﬁty (reference Article 1X, Section 1) and continuous service for the purpose of
benefit accrual rates shall continue for an employee on an authorized union
business leave of absence for the duration of said authorized leave.

Employees on such leave will also accumulate retirement credit, statutory
requirements permitting, if the employee submits both the Employer and employee
contributions on a monthly basis.

Section 7 - Administrative Union Business Leave

a.

[eaves of absence without pay shall be granted to the Local Union President and/or
the Chapter Chairperson, to perform administrative duties limited to internal Union
business or functions, which takes them from employment with the Employer. Such
employees shall be eligible after having completed 2080 straight-time hours of
service.

Not more than one (1) employee shall be eligible for such leave at any one time.

Such leave shall not exceed ten (10) working days of which no more than five (5)
shall be consecutive working days per individual per year.

Employees on such leave shall be requiréd to give the Employer at least five (5)
working days prior written notice before such leave will be granted.

Seniority (reference Article 1X, Section 1) and continuous service for the purpose of
benefit accrual rates, shall continue for an employee on an authorized short-term
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admlnlstratlve union business leave of absence for the duratlon of said authorized
leave.

f.  The Union must notify Human Resources, at least seven (7) calendar days in
advance, of the names of members who will be attending to administrative duties.
Such employees will be paid by the Employer, as described above, using the
payroll code for Paid Union Business. Local 496 will reimburse the Employer for
the total gross wages of each employee.

Section 8 - Bereavement Leave

a. When death occurs in an employee's immediate family as defined below, the
employee upon request will be excused for any of the first four (4) scheduled
working days immediately following the date of death provided they attend the
funeral or memorial service, also providing that any minor holidays which occur
during the four (4) day perlod of bereavement leave shall be counted as one (1) or
more of the days of the four (4) day bereavement leave, with the understanding that
in no event will the bereavement leave provided be extended as the result of a
minor holiday. "In addition, in cases where more than four (4) working days occur
between the date of death and the funeral or memorial service, the bereavement
leave can be adjusted to encompass any four (4) consecutive, scheduled work days
in conjunction with the funeral or memorial service provided that the employee
attends the funeral or memorial service.

The immediate family for purposes of this section is defined as the employee's
current spouse, current spouse's parent, current spouse's step-parent, employee's
parent, step-parent, child, and step-child.

b. When death occurs in an employee's immediate family as defined below, the
employee upon request will be excused for any of the first three (3) scheduled
working days immediately following the date of death provided they attend the
funeral or memorial service, also providing that any minor holidays which occur
during the three (3) day period of bereavement leave shall be counted as one (1) or
more of the days of the three day bereavement leave, with the understanding that in
no event will the bereavement leave provided be extended as the result of a minor
holiday. In addition, in cases where more than three (3) working days occur
between the date of death and the funeral or memorial service, the bereavement
leave can be adjusted to encompass any three (3) Consecutive, scheduled work

- days in conjunction with the funeral or memorial service provided that the employee
attends the funeral or memorial service.

The immediate family for purposes of this section is defined as the employee's
uncle and his current spouse, grandparent, grandchild, brother, sister, aunt and her
current spouse, current spouse's grandparent, current brother-in-law, current sister-
in-law, current son-in-law and current daughter-in-law.

c. Bereavement leave does not apply to employees who have less than 520 straight-
time hours of service.

d. Employees excused from work under this provision shall, after making written
application, receive the amount of wages they would have earned by working
during straight-time hours on such scheduled days of work for which they are
excused.
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Employees may be granted additional time off for travel or otherwise by use of
earned vacation or personal days upon approval of their Supervisor or Department
Head.

Seniority (reference Article X, Section 1) and continuous service for the purpose of
benefit accrual rates and benefit accumulation shall continue for an employee who
is 'on an authorized, paid bereavement leave of absence.

Section 9 - Retirement Commission Business Leave

a.

Leaves of absence with pay shall be granted to elected members of the Genesee
County Employees Retirement Commission to attend retirement related seminars
which require attendance away from the work site. Such employees shall be
eligible after having completed 2080 straight-time hours of service.

Not more than one (1) employee from any department shall be eligible for such
leave at any one time.

Such leave shall not exceed ten (10) woifking days of which no more than five (5)
shall be consecutive working days per individual per year.

Employees’on such leave shall be required to give the Employer at least five (5)

- working days prior written notice before §uch leave will be granted.

Seniority (reference Article IX, Section 1) and continuous service for the purpose of
benefit accrual rates, shall continue for an employee on an authorized short-term
retirement commission business leave of absence for the duration of said
authorized leave.

Section 10 - Educational Leave

a.

Leaves of absence without pay may be granted to employees wishing to further
their education in a job related field. Such employees shall be eligible to apply for
educational leave after having completed 2080 straight-time hours of service.

Educational leaves may be granted for a maximum of two (2) yéars. This leave
may be extended by mutual agreement of both parties.

Employees will not be eligible for Educational Reimbursement while on educational
leave. ,

Seniority (reference Article X, Section 1) and continuous service for the purpose of
benefit accrual rates shall continue for an employee on an authorized educational
leave of absence for the first thirty (30) calendar days of such leave. Upon return
from a leave of absence lasting longer than thirty (30) days, an employee's seniority
date, benefit accrual rates and benefit dates will be adjusted forward to take into
account the length of the employee's absence, provided however, that the
employee shall be given credit on his/her seniority date and benefit ellglblhty dates

for the first thirty (30) calendar days of his/her absence.
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Section 11 - Personal Leave

a. A personal leave of absence without pay may be granted employees with at least
. 520 straight-time hours of service by the Department Head.

b. Employees may be required to exhaust accumulated personal time prior to going
without pay. However, if so requested in writing to the Human Resources
Department at least ten (10) calendar days in advance of said leave, the employee
going on personal leave may reserve twenty-eight (28) hours or their then current
amount of accumulated personal time, whichever is less.

c. Personal leave shall not exceed one (1) calendar year.

d. Seniority (reference Atrticle 1X, Section 1) and continuous service for the purpose of
benefit accrual rates shall continue for an employee on an authorized personal
leave of absence for the first thirty (30) calendar days of such leave. Upon return
from a leave of absence lasting longer than thirty (30) days, an employee's seniority
date, benefit accrual rates and benefit dates will be adjusted forward to take into
account the length of the employee's absence, provided however, that the

. employee shall be given credit on his/her seniority date and benefit ehglblhty dates
for the first thirty (30) calendar days of his/her absence.

e. The Department Head in considering request for personal leave will take into
consideration the nature of the reason for the request. Priority among those
applying shall be given to those employees requesting personal leave for family
illness, child rearing, or emergency type situation.

Section 12 - Return From Leave

Employees returning to work from an authorized leave of absence within one (1) year
from the date such leave commenced will resume work in the same classification and
Department they held immediately prior to the leave. If an employee returns to work
from a leave of absence which is authorized to last longer than one (1) year after having
been on such leave for a period of time greater than one (1) year, the employee will be
initially placed in the same classification the employee held prior to the leave, seniority
permitting, and thereafter, if necessary, the provisions of Article X (Layoff Procedure)
will be applied. The time periods set forth in this Section shall be calculated on a
consecutive basis for multiple leaves of absence unless an employee returns to work for
a period of fourteen (14) consecutive calendar days between the end of one (1) leave
period and the commencement of another leave ‘period, in which latter case the time
periods shall be calculated separately for purposes of this Section. This Section shall
not apply to military leaves of absence.

ARTICLE XIill - LONGEVITY COMPENSATION
Section 1 - Compensation Period

Longevity compensation will be granted to employees upon completion of seven (7)
-years of service with the County and additional increments will be paid at three (3) year
intervals thereafter up to and including the nineteenth (19th) year of service.
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Section 2 - Contmuous Service Defmltlon

Longevity compensatlon is based upon total, continuous® length of service with the
County and does not relate to the length- of time served in a particular classification,
office or department.

* Continuous service -- Authorized leave of absence or layoffs, which do not exceed one (1)
year, will not constitute a break in service. However, time off will be subtracted in computing
the /ength of eligible increment time. ‘Separation due to resignation or dismissal constitutes a
break in continuous service.

Section 3 - Longevity Increments

For employees hired prior to May 24, 2005, longevity comwp'ensation will be paid to
employees who have served the equivalent of seven (7), ten (10), thirteen (13), sixteen
(16) and nineteen (19) years of service. Longevity increments shall be calculated as
follows:

1. 2% of the annual rate upon completion of seven (7) years of continuous full-time
service.

2. 4% of the annual rate upon completlon of ten (10) years of continuous full-time
service.

3. 6% of the annual rate upon completlon of thirteen (13) years of contmuous full-
- time service. _

4. 8% of the annual rate upon completion of sixteen (16) years of continuous full-
time service.

5. 10% of the annual rate upon completion of nineteen (19) years of continuous full-
time service.

For employees hired on or after May 24, 2005, but before March 23, 2011, longevity
compensation will be paid to employees who have served the equivalent of seven (7),
ten (10), thirteen (13), sixteen (16) and nineteen (19) years of service. Longevity
increments shall be calculated as follows:

1. 1% of the annual rate upon completion of seven (7) years of continuous full-time
service.

2. 2% of the annual rate upon completlon of ten (10) years of continuous full-time
service.

3. 3% of the annual rate upon completion of thirteen (13) years of continuous full-
time service.

4. 4% of the annual rate upon completion of sixteen (16) years of continuous full-
time service.

5. 5% of the annual rate upon completion of nineteen (19) years of continuous full-
time service.

For employees hired after March 23, 2011, there shall be no longevity.
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Section 4 - Military Leaves

Time spent on military leave (not to exceed four (4) years unless otherwise provided by
statute) will be used in computing continuous service for longevity only.

ARTICLE XIV - HOURS OF WORK AND PREMIUM HOURS

Section 1 - Work Period

The work period consists of eighty (80) hours per bi-weekly pay period. The normal
workweek is Monday through Friday, 8:00 a.m. to 5:00 p.m. with the exceptions of those
departments requiring six (6) or seven (7) day operations or unless stated otherwise in
this Article. Such normal workweek constitutes a mutually satisfactory practice in
accordance with the provisions of Article Il Section 3 of this Agreement.

Section 2 - Breaks/Lunch

Employees are allowed two (2) paid fifteen (15) minute breaks per day and an unpaid
lunch period of either 30 minutes or 60 minutes. One (1) break is to be taken in the first
half of the shift and the other in the second half of the shift. Breaks and lunch periods
are to be taken at a time scheduled by the Employer to allow for the continuous and
effective operation of the department.

- Section 3 - Overtime

a. All employees shall be required to work reasonable amounts of overtime upon
request (reference February 15, 1974 Arbitrator's Opinion and Award between
Genesee County Friend of the Court and Local 496 Clerical and Maintenance
Employees AFSCME). Overtime must be authorized by the Department Head or
designated representative. When, in the judgment of the Employer overtime is
required, the Employer will endeavor to d|str|bute such overtime work in an
equitable fashion.

b. Time and one-half (1 1/2) will be paid under any of the followmg conditions except
as modified by any existing flex time agreements:

1. Daily: All work performed in excess of eight (8) hours in a work day.
2. Periodically: All work performed in excess of forty (40) hours per work week.
c. Compensatory Time | |

When mutually agreed upon in writing by the Employer and the employee,
compensatory time instead of cash payment for overtime will be permitted.
Compensatory time off shall be accumulated at time and one-half (1 1/2). An
employee will be permitted to accumulate no more than one hundred twenty (120)*
hours of compensatory time. Any hours earned in excess of the one hundred
twenty (120) hour balance shall be paid at the applicable overtime rate.
Compensatory time off will be scheduled consistent with the Department Head's
prior approval, who will consider both the wishes of the employee as well as the
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efficient operation of the department concerned. Upon termination of employment
an employee shall be compensated in wages for all unused accumulated
compensatory time consistent with the Fair Labor Standards Act. ,

* Note: 80 overtime hours equals 120 hours of compensatory time.

d. Upon request of an employee, the employee's normal schedule may be amended
by the Employer to allow for flex-time for periods less than three (3) days.

Section 4 - Continuous Six/Seven Day Operations

Employees assigned to work in continuous six (6) and/or seven (7) day operations who
are scheduled to work on Saturdays and/or Sundays shall be paid time and one-half (1
1/2) for work on these days only for time worked in excess of eight (8) hours per day or
in excess of forty (40) hours in the employee's scheduled work week. The following
departments currently have continuous six (6), and/or seven (7) day operations and
accordingly, bargaining unit employees may be assigned to work within these
continuous operations: ' '

County Buildings and Maintenance - Property Attendant and Utility Worker
Parks and Recreation - All bargaining unit classifications

The parties agree that the Department Head shall be required to provide bargaining unit

employees in the above listed departments and classifications with a minimum of one

(1) weeks’ notice prior to changing their work schedule from a six (6) day and/or seven

(7) day operation, to a five (5) day operation, or vice versa; and prior to changing shift
- starting and ending times.

Section 5 - Reporting Pay

Employees permitted to report to work on their regularly scheduled shift without having
been notified the day prior that there will be no work, shall be credited with four (4)
hours pay.

Section 6 - Call-in Pay

An employee required to work on a day other than a regularly scheduled work day or
outside the regularly scheduled hours on a regularly scheduled work day shall receive a
minimum of two (2) hours paid at the overtime rate provided:

1. The overtime was approved in advance by the employee's supervisor;

2. There is a break in time between the employee's regularly scheduled work and the
overtime;

3. The employee is otherwise eligible for overtime compensation as provided in the
labor contract;

4. The employee is not on "stand-by" status at the time the required overtime occurs.

Section 7 - Shift Premium

A night shift premium will be paid to an employee for any time worked on any shift
scheduled to start in accordance with the following:
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Scheduled Shift Starting Time Shift Premium

(1) On or after 3:00 p.m. 6%
and before 11:00 p.m.
(2) On or after 11:00 p.m. 8%
and before 4:00 a.m. _
(3) On or after 4:00 a.m. and 8% until
before 6:00 a.m. 8:00 a.m.
(4) On or after 12:00 noon 6% for four (4) hours

and before 3:00 p.m.
(5) Swing Shift Employees* v 8 % for entire shift

* The Employer will designate swing shift aSS|gnments Positions will be
filled under the applicable shn‘t preference provisions.

ARTICLE XV - HOLIDAYS

Section 1 - Holiday Schedule

The following days shall be designated and observed as paid holidays for full-time and
part-time employees who are eligible in accordance with the provisions of Section 2
below:

New Year's Day < Veteran's Day
Martin Luther King Day Thanksgiving Day

“Lincoln’s Birthday ' ‘
Presidents Day Friday after Thanksgiving Day
Good Friday Day before Christmas
Memorial Day : Christmas Day .
Independence Day Day before New Year’s Day
Labor Day

Section 2 - Holiday Eligibility

Eligibility for holidays for the days listed in Section 1 above is subject to the following
requirements:

a. In order to qualify for holiday pay, the empioyee must have completed five hundred
twenty (520) straight-time hours with Genesee County; .

b. The employee must work his/her scheduled hours on both his/her last regularly
scheduled day before the holiday and on his/her first regularly scheduled day after
the holiday or be on an authorized normally paid leave;

c. The employee must not be on a layoff;
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d. The employee must not be suspended for disciplinary reasons;

e. An employee who is scheduled to work on a holiday but fails to report for work,
unless otherwise excused, shall not be entitled to holiday pay.

Section 3 - Non-Worked Holiday Pay

Eligible full-time employees who perform no work on a holiday shall be paid their regular
holiday pay of eight (8) hours at their current hourly rate of pay, except for those
holidays designated as a non-paid furlough holiday as provided in Article XXXV, Section
1. ‘

Section 4 - Worked Hours Holiday Pay

Employees required to work a designated major holiday (New Year's Day, Memorial
Day, Independence Day, Labor Day, Thanksgiving Day and Christmas Day) will be
accorded premium pay at one and one-half (1 1/2) times their regular hourly rate for all
hours worked in addition to their regular holiday pay.

Bargaining unit employees who are eligible for holiday pay, except when such
ineligibility is due to the Holiday being a furlough day under Article XXXV, Section 1,
and who are required to work on a minor holiday will select one (1) of the foIIowmg two
(2) options:

A. Straight—time'rate of pay for hours worked on the holiday in addition to
holiday pay.

-OR-

B. Time off equivalent to the amount of time worked on a minor holiday
to be granted on a mutually agreeable date, in addition to holiday pay.
The additional time off must be taken in accordance with the
applicable provisions of Article XIV, Section 3(c).

The employee must notify the Employer of his/her option selected prior to the minor
holiday worked.

Section 5 - Computing Overtime Pay - Holiday Pay Impact
For the purpose of computing overtime, all holiday hours (worked or unworked) for
which an employee is compensated shall be regarded as hours worked. However, it is

understood that the application of this provision will not result in the pyramiding of
overtime premium due to paid holidays.

Section 6 - Holiday Celebration

If a holiday falls on Sunday, the following Monday will be recognized as the holiday. If a
holiday falls on Saturday, the preceding Friday will be recognized as the holiday.

If consecutive holidays fall on a Friday and Saturday, Thursday and Friday will be
recognized as the holidays in the same holiday order. If consecutive holidays fall on
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Sunday and Monday, Monday and Tuesday will be recognized as the holidays in the
same hohday order.

The preceding two paragraphs shall apply only to those eligible employees whose
normal workweek consists of forty (40) hours of work performed from Monday through
Friday. For employees working other than a Monday through Friday schedule, the
actual date of the holiday will be observed. ,

ARTICLE XVI - VACATIONS

Section 1 - Eligibility

Vacation leave can be used only after the employee has served at least 1040 hours.
The employee will then be credited with forty-five (45) hours vacation leave and
thereafter will be allowed nine (9) hours of vacation leave for each 208 hours worked.
Use of vacation time can only be scheduled with the Department Head's approval who
will consider both the wishes of the employee as well as efficient operation of the
department conoerned

Sectlon 2 - Annual Vacation

Regular, full-time employees with an average regular work week of forty (40) hours shall
receive annual vacation with pay in accordance with the following provisions:

For the first five (5) years of full-time service, employees shall accrue paid
vacation at the rate of nine (9) hours for each 208 working hour period.
(Ninety (90) hours or eleven and one-fourth (11 1/4) working days’
vacation per year. )

Upon completion of five (5) years full-time service, employees shall accrue
paid vacation at the rate of thirteen (13) hours for each 208 working hour
period. (130 hours or S|xteen and one-fourth (16 1/4) working days’
vacation per year.)

Upon completion of ten (10) years full-time service, employees shall
accrue paid vacation at the rate of seventeen (17) hours for each 208
working hour period. (170 hours or twenty-one and one-fourth (21 1/4)
working days’ vacation per year.)

Upon completion of fifteen (15) years full-time service, employees shall
accrue paid vacation at the rate of twenty (20) hours for each 208 working
‘hour period. (200 hours or twenty-five (25) working days’ vacation per
year).

Employees with a regular day of eight (8) hours shall have eight (8) hours deducted
from their accrued vacation time for each day of vacation taken.

- Vacation time shall not accumulate during the period of time any employee is absent
from work without pay or during a sick leave of absence, or during unpaid leaves of
absence under Article XII.
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For employees hired on or after October 1, 2012, the maximum accrual rate will be
seventeen (17) hours for each 208 worklng hour perlod (170 hours or twenty-one (21)
working days’ vacation per year).

Section 3 - Compensatlon at Termmatlon of Employment

Upon termination of employment, an employee shall be compensated in wages for all
unused accumulated vacation leave.

Employees terminating employment after the ratification date of the 2010-2012
Agreement by the Genesee County board of Commissioners, shall be compensate in
wages for all unused accumulated vacation leave at 100% for the first 200 vacation
hours and at 55% for any hours over 200 vacation hours.

Section 4 - Vacation Accumulation

For employees accruing vacation at the rate of ninety (90) hours annually, the maximum
amount of vacation that may be accumulated shall be one hundred thirty-five (135)
hours or sixteen and seven-eighths (16 7/8) days.

For employees aCcr‘"’uing vacation at the rate of one hundred thirty (130) hours annually,
the maximum amount of vacation that may be accumulated shall be one hundred
ninety-five (195) hours or twenty-four and three-eighths (24 3/8) days.

For employees accruing vacation at the rate of one hundred seventy (170) hours
-~ annually, the maximum amount of vacation that may be accumulated shall be two
hundred ﬂfty-flve (255) hours or thirty-one and seven-eighths (31 7/8) days.

For employees accruing vacation at the rate of two hundred (200) hours annually, the
maximum amount of vacation that may be accumulated shall be three hundred (300)
hours or thirty-seven and one-half (37 1/2) days.

Salary may not be substituted for vacation leave while the individual is employed by -
Genesee County, except as provided in Section 10 below. It is understood that no
employee will jeopardize his/her accumulated vacation leave due to the Employer's
failure to grant the vacation time.

For employees hired on or after October 1, 2012, the maximum accrual rate will be 170
hours annually, with a maximum accumulated bank of 255 hours.

Section § - Pay Rate

Vacation pay will be paid at the current rate of the employee (exclusive of shift
premium). Current salary shall include any increase in salary schedule by reason of
length of service, or any percentage increase which an employee is entitled to by
reason of any increment plan.

Section 6 - Approval Process

It is understood by the parties that employees must have prior authorization before
utilizing any vacation time off.
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In order to exercise seniority preference, employees shall submit requests for vacation
time off on the standard Request for Time Off P-130 form by November 15 for the
following calendar year. All requests submitted by November 15 will be approved or
denied by December 15. Such requests shall be honored on the basis of seniority, by
classification, by supervisor, subject to reasonable scheduling requirements of the
department.

Written requests for vacation time off received after November 15 shall be considered
on a first-come, first-served basis for the following calendar year, consistent with staffing
requirements and efficiency of operations. The Employer will respond as soon as
possible to such requests in order that employees will know in a timely fashion as to
whether or not such requests for vacation time off will be authorized.

In those instances where scheduled vacation time off must be cancelled or rescheduled
by the Employer due to staffing requirements, employees will receive written notification
-thirty (30) calendar days prior to said rescheduling or cancellation.

Section 7 - lliness During Vacation

If an employee becomes ill and is under the care of a duly licensed physician or
recognized practitioner during his/her vacation and the employee utilizes accumulated
personal days or old sick days for the period of iliness, the vacation for the number of
days so utilized shall be rescheduled at a mutually agreeable date.

Section 8 - Advance Vacation Checks

If a regular pay day or pay days fall during an employee's vacation, he/she will receive
their check or checks in advance, provided he/she has requested payment in writing
three (3) weeks prior to the pay day preceding the vacation.

Section 9 - Vacation vs. Holiday

When a paid holiday falls during an employee's scheduled vacation, the holiday will be
allowed and the vacation period will be extended accordingly.

Section 10 - Vacation Cash-In

Bargaining unit members shall have the option of cashing-in accumulated vacation time.
An employee desiring to cash-in accumulated vacation time must provide written notice,
on a form provided by Human Resources, by September 15th of each year. Employees
may cash-in up to two hundred (200) accumulated vacation hours per year, provided
remaining accumulated vacation hours does not fall below eighty (80).

Payment will be made no later than November 15th. Payment shall be made at the rate
of sixty percent (60%) of the total amount. Effective with the 2011 cash-in, this amount
shall be reduced to fifty-five (55%) of the total amount. Payment shall be by separate
check and shall be considered regular wages for tax purposes only.

Payment shall not be subject to retirement contributions and shall not count as final
average compensation.
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ARTICLE XVII - LIFE INSURANCE COVERAGE

Section 1 - Active Employees

Bargaining unit members are eligible for $50,000 term life insurance policy on the first
day of the month immediately following the completion of 520 hours of straight-time
employment.

Section 2 - Retirees

Life insurance for retirees is $12,000 for employees who retire on or after January 1,
2001; $10,000 for employees who retired on or after January 1, 1996, but before
January 1, 2001; $8,500 for employees who retired on or after January 1, 1989 but
before January 1, 1996; $7,500 for employees who retired on or after January 1, 1986,
but before January 1, 1989; and $5,000 for employees who retired prior to January 1,
1986. The date of separation of employment shall be utilized for determining the proper
benefit level.

Section 3 - Carriers

Determination of eligibility and payment of benefits is a function of the insurance carrier.
Employees are bound by the terms and conditions of the carrier.

The Employer reserves the right to select or change insurance carriers or to self-insure
the above coverage.

ARTICLE XVIli - DISABILITY INSURANCE COVERAGE

Section 1 - Benefit Limits

Bargaining unit members are eligible for disability insurance benefits on the first day of
the month immediately following the completion of 520 hours of straight-time
employment. - -

Employees with less than five (5) yearsof service are eligible for long-term disability
and/or short-term disability for a period of time equivalent to their months of service.
Employees with five (5) years or more are eligible for long-term disability to age sixty-
five (65). Employees with five (5) years or more who commence long term disability on
or after January 1, 2001, are eligible for long term disability to age sixty-five (65) or for a
maximum of ten (10) years, whichever is shorter.

Short-term disability benefits commence after completion of a twenty-one (21) calendar
day waiting period. Eligible employees receive sixty (60%) percent of the employee's
regular weekly wage rate up to a maximum of $500.00 per week, for up to twenty-six
(26) weeks. Employees will be required to exhaust accumulated personal time prior to
going without pay for FMLA or if the disability leave is also a qualified FMLA leave.
However, upon request, the employee may reserve up to twenty-eight (28) hours of
personal time and up to forty (40) hours of vacation time by signing the approved form
at the time of application.
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Long-term disability benefits commence after twenty-six (26) weeks, or upon proper
certification of a permanent disability, whichever comes first. Eligible employees
- receive a monthly allowance of sixty percent (60%) of the employee’s regular monthly
wage rate up to a maximum of $2000.00 per month.,

Section 2 - Application for Benefits

An employee who is unable to work due to a serious health condition, may apply for
disability benefits by submitting to Human Resources: 1) certification from a licensed
health care provider required by the Employer; and 2) disability insurance forms
required by the carrier. These documents are available in Human Resources and must
be turned in within one business day after the visit to the health care provider and no
fater than the tenth (10th) calendar day following the employee’s last day worked in
order for the employee to be eligible for disability benefits. These time periods may be
waived upon the employee providing convincing proof to Human Resources that delay
in submitting required documents was beyond the employee's control.

An employee on disability leave may apply for an extension of the leave by contacting
his/her department and Human Resources the same date the employee is seen by the
health care provider, if possible, or by 8:30 a.m. on the next business day following the
appointment. Written certification from the health care provider must be delivered to
Human Resources within three business days of the appointment.

It is the responsibility of the employee to provide the required documents within the
specified time frames in order to maintain eligibility for benefits. It is the responsibility of
the employee to comply with departmental notice requirements regarding absences
from work. Failure to keep the department properly and timely informed of absences
shall be just cause for disciplinary action. ‘

Section 3 - Seniority During Disability Leave

Seniority (reference Article IX, Section 1), and continuous service for the purpose of
benefit accrual rates shall continue for an employee on authorized disability leave for
the first thirty (30) calendar days from the date the employee is separated from the
payroll. Upon return from a leave of absence lasting longer than thirty (30) days, an
employee's seniority date, benefit accrual rates, and benefit dates will be adjusted
forward to take into account the length of the employee's absence, provided, however,
that the employee shall be given credit on his/her seniority date and benefit eligibility
dates for the first thirty (30) calendar days of his/her absence, as described above.

Section 4 - Return From Disability Leave

An employee returning to work from an authorized disability leave of absence within one
(1) year from the date such leave commenced, will resume work in the same
classification and department held immediately prior to the leave, seniority permitting. If
an employee returns to work from a disability leave of absence which is authorized to
last longer than one (1) year, after having been on such leave for a period of time
greater than one (1) year, the employee will be initially placed in the same classification
the employee held prior to the leave, seniority permitting, and thereafter, if necessary,
the provisions of Article X, (Layoff Procedure) will be applied. The time periods set forth
in this Article shall be calculated on a consecutive basis for multiple ieaves of absence

G:\Union\AFSCME LOCAL 496 CHAPTER 00 CLERICAL, MAINT\Contract\2015-2018.doc
Page 39 :



unless an employee returns to work for a period of fourteen (14) consecutive calendar
days between-the end of one (1) leave period and the commencement of another leave
period, in which latter case the time period shall be calculated separately for purposes
of this Section. This Section shall not apply to military leaves of absences.

Prior to return to work, the employee shall provide to Human Resources, a statement
from the health care provider, specifying the employee's ability to return to his/her
‘normal assigned duties. The Employer may require the employee to be examined by a
designated health care provider prior to being allowed to return to work. An employee
returning from disability leave must confirm the return to work by calling the employee’s
department one workday prior to the scheduled return to work.

Section 5 - Administration

in the administration of the disability leave program, the Employer may from time to time

investigate, or require to be investigated, employees who it has cause to believe may be

misusing or abusing the benefits of the disability policy. The Employer may also require -
the employee to undergo examination by an independent health care provider. If, as a

result of this examination, an employee is deemed not to be totally disabled, benefits

under the disability policy shall cease immediately and depending upon the

circumstances, may be subject to disciplinary action. The total cost of the independent

“examination shall be borne by the Employer.

If an employee ceases to be totally disabled or fails to submit required proof of said
disability, the disability payments shall automatically and immediately cease.
Notwithstanding proof of total and permanent disability that may have been accepted by
the insurance company as satisfactory, the employee, on request from the insurance
company, shall furnish proof of the continuance of such disability and shall submit to
physical examinations at reasonable mtervals by health care prov1ders designated by
the insurance company.

Section 6 - Carriers

Determination of eligibility and payment of benefits is a function of the insurance carrier.
Employees are bound by the terms and conditions of the carrier.

The Employer reserves the right to select or change insurance carriers or to self-insure
the above coverage.

ARTICLE XIX - WORKERS’ COMPENSATION

Section 1 - Reporting and Payments

Employees shall report all injuries and illnesses arising directly from County
employment to their supervisor as soon as possible after the accident's occurrence
using the forms required by the Genesee County Risk Management Office. If the injury
is deemed compensable, the employee will receive the State-mandated payment in
accordance with statutory compensation levels. In addition, any employee with 520
straight-time hours of service sustaining an occupational illness or injury shall be
entitled to an amount which, when combined with the statutorily required compensation,
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will give the employee a total combined benefit of eighty percent (80%) of their then
current gross regular straight-time pay plus continuation of hospital/medical insurance,
optical insurance, dental insurance and life insurance benefits. Such supplemental
payments will be paid in periodic instaliments at intervals of not more than thirty (30)
calendar days beginning with the initial payment received by the employee under
Worker's Disability compensation provisions and ending no later than twenty-four (24)
months thereafter. The employee shall be entitled to a maximum of twenty-four (24)
months of supplemental payments for the same disability, regardless of any intervening
periods of employment. In addition, the rate of pay used to determine the supplemental
rate of pay shall be the rate used by the State in determining the Worker's
compensation payment. In the event the employee's claim, disputed or undisputed, is
resolved by informal compromise settlement, grievance or arbitration settlement,
redemption or any other term used to describe such payment, said payment shall be
considered to include any accrued and future supplemental benefits. In addition,
employees will not be entitied to receive both the County supplemental payment and a
supplemental payment from the County's auto insurance carrier, if applicable.
Accordingly, employees will be given the option of claiming one (1) of the above two (2)
supplemental payments, but under no condition will they be eligible to receive both.

Section 2 - Seniority/Continuous Service

Seniority shall continue to accumulate while an employee is receiving Workers Disability
Compensation benefits. Time so spent will be counted as continuous service for benefit
accrual rate purposes only.

The above supplemental compensation shall be issued in periodic payments to the
employee, at intervals of not more than thirty (30) calendar days, beginning with the
initial payment received by the employee from the msurance carrier under applicable
Worker's Compensation Laws. ‘ :

Section 3 - Short-Term Compensation

Employees shall also be compensated for legitimate short-term (seven (7) days or less)
occupational injuries or illnesses in accordance with the provisions contained in Section
1 of this Article. This includes the date of the injury or iliness if the employee needs to
seek treatment during regular hours.

Section 4 - Outside Employment

Unless approval of the Employer is granted in advance, employees shall not be
permitted to accept employment elsewhere while on Worker's Disability compensation
leave. Acceptance of employment or working for another employer without advance
approval, while on such leave may result in disciplinary action up to and including
immediate discharge.
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ARTICLE XX — HEALTH INSURANCE

Section 1— Hospital/Medical

The Employer will provide two PPO plans (a Blue Cross/Blue Shield PPO and a
HealthPlus of Michigan PPO plan) with substantially similar plan designs for each
eligible full-time employee including spouse and dependents. In addition, a HealthPlus
of Michigan HMO will be provided. Until such time as the County implements said
coverage, employees shall maintain the coverage they had prior to ratification.

Coverage is effective on the first day of the month immediately following the employee's
completion of five hundred and twenty (520) straight-time hours of employment.

Employees have the option of selecﬁng available hospital/medical coverage plans at the
time of hire or during open enroliment.

Employee contributions to health care (including prescription drugs) shall be subject to
PA 152 of 2011 on a pre-tax basis. Premiums are paid on a pre-paid basis with
employee contributions being withheid during the month prior to the coverage period.
Should, for any reason, employees are not required to pay the employee contributions
requwed under PA 152 of 2011, employees shall be required to pay, on a pre-tax basis,
20% of the applicable premlum and/or illustrative rate for medical and prescrlptlon
coverage.

The table below outlines the basic point of service cost sharing provisions of the current
Blue Cross/Blue Shield PPO and HealthPlus of Michigan PPO plan designs. Actual
benefit provisions are dictated by each carrier/administrator and can be found in the
plan benefit summaries. :

» In-Network | Out-of-Network
Deductibles Individual $250 $500
Family $500 $1,000
Out-of-Pocket Individual $1,000 $2,000
Maximums
(includes deductible,
excludes co-pays)
Family $2,000 $4,000
Lifetime Maximum unlimited
Hospital Inpatient 20% after 40% after
deductible deductible
Outpatient 20% after 40% after
deductible deductible
Physician Preventive Care 0% 40% after
deductible
Primary Care $20 Co-pay |40% after
deductible
Specialist $20 Co-pay | 40% after
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deductible

Hospital

Emergency $150 Co-pay* | $150 Co-pay*
Urgent Care $30 Co-pay $30 Co-
pay
Other Speech, 20%after 40%after
Occupational, deductible deductible
Physical Therapy
Skilled Nursing 20% after 40% after
deductible deductible
Home Health 20% after 40% after
Care deductible deductible
Chiropractic 20% after 40% after
deductible deductible

The table below outiines the basic point of service cost sharing of the HealthPlus of
Michigan HMO plan design.  Actual benefit provisions are dictated by the
carrier/administrator and can be found in the plan benefit summaries.

In-Network
Deductibles Individual $250
Family $500
Out-of-Pocket Individual $1,000
Maximums
(includes deductible,
excludes co-pays)
Family - $2,000
Lifetime Maximum unlimited
Hospital Inpatient 10% after deductible
Outpatient 10% after deductible
Physician Preventive Care 0%
Primary Care $15 Co-pay
Specialist $15 Co-pay
Emergency Hospital $100 Co-pay*
Urgent Care $30 Co-pay
Other Speech, Occupational, 10%after deductible
Physical Therapy
Skilled Nursing 10% after deductible
Home Health Care 10% after deductible
Chiropractic 50% of Covered Services

* The Emergency Room co-pay will be waived if the patient is admitted to the hospital;
however, the member will still be responsible for any deductible and co-insurance for all
Emergency Room Physician and Professional services.

Employees not receiving County pay, and therefore not contributing their health care
premium share through payroll deduction, will be required to make the monthly premium
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payment in the form of a check or money order on an after-tax basis and submit it to the
Human Resource Department no later than the 15" of each month. Employees are
granted a 30-day grace period. Failure to make the required payments within the
specified time will result in the cancellation of the health care coverage. Partial
payments will not be accepted. It is the employee’s responsibility to know how much the
premium co-pay is and when it is due. If the coverage is terminated ‘due to non-
payment, the cancellation effective date will be the end of the month that the coverage
was previously paid through. Employees will be re-enrolled into the msurance program
the first day of the month following the return to work,

When the Employer has the capability for employees to pay premium contributions
through electronic transfer, the Employer will discuss implementation with the Union.

Section 2 - Hospital/Medical Coverage ~ More than one Family Member Employed
by County

When spouses employed by Genesee County and/or a Court Employer are eligible for
hospital/medical benefits, only one (1) hospital/medical coverage plan can be selecteds
for each employee and any eligible dependent(s).

Section 3 - Prescription Drugs

: Coverage‘is effective on the first day of the month immediately following the employee's
completion of five hundred and twenty (520) straight-time hours of employment.

Coverage for prescription drugs obtained at pharmacies in the carrier/administrator’s
(currently Express Scripts) retail pharmacy network shall include an employee co-pay of
five dollars ($5) for generic drugs, twenty dollars ($20) for preferred formulary drugs and
forty dollars ($40) for brand name drugs, per prescription.

Mail order delivery for maintenance drugs will be provided. A three-month (90 day)
supply of a maintenance drugs obtained through the carrier/administrator's (currently
Express Scripts) mail order pharmacy shall include an employee co-pay of twelve
dollars and fifty cents ($12.50) for generic drugs, fifty dollars ($50) for preferred
formulary drugs and one hundred dollars ($100) for brand name drugs, per prescription.

A one-time voluntary generic incentive program will be implemented for a period of six
(6) months whereby a member will be given the opportunity to switch from a brand to a
generic drug and have their co-pay waived for the immediate six (6) months following
the effective date.

A step therapy program for several drug classes will be included in the prescription drug
program. Employees who are currently on approved prescription drugs identified as part
of the step therapy program will receive grandfather status at the time of contract
ratification. Upon introduction of any new step therapy program, any potential
grandfathering of prescription drugs currently used by the employee will be determined
based on clinical recommendation from the County’s carrier and/or consultant.

Prior authorization may be required for certain drugs as identified by the carrier. The list
of these drugs may be updated annually.
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Section 4 - Dual Coverage

Employees hired on or after July 1, 1979 who have hospital/medical coverage through
another Employer paid source, shall be given the option of retaining such alternative
coverage, or being covered under the existing Genesee County hospital/medical
program. In no event, however, will an employee hired on or after July 1, 1979 be
allowed to maintain dual hospntal/medlcal coverage through Genesee County and
through the alternate source. Otherwise eligible employees who elect to maintain such
alternative hospital/medical coverage through another source but who lose the alternate
coverage due to death, divorce, loss of job, change in dependent status or another
qualifying event as defined by the Health Insurance Portability and Accounting Act of
1996 (HIPAA) must apply within thirty (30) calendar days of the loss of coverage in
order to be eligible for coverage under the existing Genesee County hospital/medical
program. If such application is not made within the thirty (30) calendar day period, the
employee must wait until the next open enrollment period to apply for County paid
coverage.

Such thirty (30) calendar day requirement may be waived or extended at the sole
discretion of the insurance carrier. Upon being enrolled for hospital/medical coverage
through Genesee County, the employee will be required to waive in Wr|t|ng any other
employer paid coverage.

Present employees who were hired prior to July 1, 1979 will be allowed to retain dual
coverage on a voluntary basis.

Section 5 - Health Insurance Reimbursement

Bargaining unit members and retirees who are eligible for hospital/medical coverage
must advise the Human Resources Department, on forms provided, of their voluntary
election not to receive County paid hospital/medical coverage. This “Opt-Out” will
remain in effect until the employee notifies the Human Resources Department on forms
provided of the employee’s election to commence coverage as otheanse provided in
this section.

Employees and retirees must initially provide proof at “Opt-Out” that the
employee/retiree is covered by a medical insurance plan and must sign a waiver which
holds the County harmless for any liability which may be caused by voluntarily electing
not to receive hospital/medical coverage from the County.

Thereafter, each full six (6) month period (June through November and December
through May) the employee goes without the County provided coverage, the employee
will be paid a lump sum gross amount of $500.00 (in December or June as appropriate),
provided that during the six (6) month period the employee would otherwise have been
eligible for County paid coverage, had the employee been receiving County paid
coverage and the “Opt-Out” payment is not more than the hospital/medical premiums
would have been during the same period.

This lump sum amount shall be considered as taxable wages.
Employees may opt in or out of coverage due to a qualifying event, as defined by

HIPAA and Section 125 of the Internal Revenue Code if otherwise eligible under the
agreement.
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An employee who is participating in the "Opt-Out" provision who separates employment
prior to-.completion or the six (6) month period, or has a qualifying event and begins or
discontinues coverage, will receive a pro-rated amount for each full month without
coverage during that six (6) month period.

Effective December 1, 2010, employees receiving County insurance through his/her
spouse or other person, who also works for, or is retired from the County are not eligible
to receive any health insurance “Opt-Out” reimbursement.

New hires may “Opt-Out” effective when the employee would otherwise be eligible for
hospital/medical coverage. Such employee will receive a pro-rated amount for each full
month without otherwise eligible coverage during that six (6) month period.

Section 6 - Carriers

Determination of eligibility and payment of benefits is a function of the insurance
carrier/administrator. Employees are bound by the terms and conditions of the carrier.

The Employer reserves the right to select or change insurance carriers and/or whether
to insure or self-insure the above hospital/medical and prescription drug coverage.

Section 7 - VEBA Trust

A Voluntary Employee’s Beneficiary Association (VEBA) pursuant to Section 501(c) (9)
of the Internal Revenue Code is established as a method to pay for health insurance
coverage for retirees.

The County will reduce the pre-tax compensation of each employee hired before March
23, 2011 by 3% which the County will contribute to the VEBA as an Employer
contribution. At no time shall any employee have any right to receive the amount of the
salary reduction in cash or in any form other than retiree health insurance coverage
under the provisions of the VEBA.

Genesee County Unions will be represented on the VEBA Board of Trustees.

The County shall provide the Chapter Chair with a copy of the VEBA Funds Investment
Performance Analysis bi-annually (the 6-30 and 12-31 analysis) upon written request.

Section 8 - Employees Hired on or after March 23, 2011 - Notlonal Health
Retirement Account

Employees hired on or after March 23, 2011 will not be eligible for County provided
retiree health care upon retirement. Rather, they will participate in a retiree health care
notional account subject to the VEBA plan document and [RS provisions. (See Article
XXIV — Retirement Benefits, Section 4.)
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ARTICLE XXI - DENTAL BENEFITS

Section 1 - Benefit Limits

Dental benefits shall be provided on the first day of the month immediately following the
completion of 1040 hours of straight-time employment_at no cost to the employee.
Employees shall also have the option of electing such coverage on the first day of the
month immediately following the completion of 520 hours of straight-time employment,
provided said employees pay the premiums through payroll deduc’uon until eligible for
Employer-paid coverage.

Current dental benefits include, Class | - diagnostic and preventive - 100%; Class |l -
restorative - 75%; Class lll - prosthodontic - 50%; and Class IV orthodontics - 50%.
Class |, Class ll, and Class lll have $1,200.00 combined maximum benefit per eligible
person per benefit year. Class IV has a $1,400.00 maximum life time benefit per
eligible person. '

Section 2 - Carriers

Determination of eligibility and payment of benefits is a function of the insurance carrier.
Employees are bound by the terms and conditions of the carrier.

The Employer reserves the right to select or Change insurance carriers or to self-insure
the above coverage. .

ARTICLE XXii - OPTICAL BENEFITS

Section 1 - Benefit Limits

The Employer agrees to pay the monthly premiums for Optical benefits effective on the
first day of the month immediately following the completion of 1040 hours of straight-
time employment at no cost to the employee. Employees shall also have the option of
electing such coverage on the first day of the month immediately following the
completion of 520 hours of straight-time employment, provided said employees pay the
premiums through payroll deduction, until eligible for Employer paid coverage.

Co-payment Participating Provider
$5 Exam / $7.50 Lenses
Examination
Once Every 12 Months *  Covered 100%
»  After $5 copay

Lenses
Once Every 12 Months Standard Glass or Plastic

L] Single Vision

»  Bifocal ) = Covered 100%

x  Trifocal = After $7.50 copay

= [lenticular
»  Polycarbonates (under age 19) = Covered 100%
Frame Retail Allowance
Under 19 Once Every 12 Months = Upto$125
19 & over Once Every 24 Months (20% discount off balance)*
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Contact Lenses ‘ in lieu of Lenses
Once Every 12 Months : )
Elective Contact Lenses »  Up to $90 Retail

(15% discount (Conventional) or 10%
discount (Disposable) off balance)**
Contact Lens Evaluation/Fitting*** »  Covered 100%

Medically Necessary™** . Covered 100%

Section 2 - Carriers

Determination of eligibility and payment of benefits is a function of the insurance carrier.
Employees are bound by the terms and conditions of the carrier.

The Employer reserves the rlght to select or change insurance carriers or to self-insure
the above coverage.

ARTICLE XXIil - PAID PERSONAL TIME

Employees will be accorded sixty-four (64) hours of paid personal time after completion
of 520 hours of straight-time employment on the occurrence of their current benefit date
during each calendar year. The intended use of such time is for legitimate purposes as
medical (doctor, dentist and short- term iliness), business, legal, or other personal
matters. Approval must be obtained from the department prior to utilizing personal time
on the standard Request for Time Off Form P-130-A, except in emergency situations.
In cases where multiple requests for personal days are received from employees, which
cannot be granted due to efficiency of operations and/or staffing requirements, the
department will honor said requests on a first-come, first-served basis; unless said
requests are received on the same date, in which case seniority shall prevaiL If not
utilized, personal time will accumulate indefinitely and have no monetary value upon
separation from employment with Genesee County for whatever reason.

The Employer reserves the right to require that employees absent from work furnish
satisfactory proof that said absence from work was occasioned by reasonable cause in
those cases where the Employer has cause to believe that employees are abusing time
off from work provisions. No further explanations other than "medical," - "business,"
"legal," or "other personal matters" shall be required when the request for personal days
is submitted for prior approval, unless abuse is suspected.

Nothing in the above provisions shall abrogate the employee's responsibility to comply
with departmental procedures concerning prior notification of absence from work.

ARTICLE XXIV - RETIREMENT BENEFITS

Section 1- Defined Benefit Plan (Employees Hired Prior To July 1, 1996)

Retirement benefits for the Genesee County Employees’ Retirement System defined
benefit plan (GCERS Plan) are governed by the detailed provisions of the Genesee
County Retirement Ordinance and amendments thereto, together with the Retirement
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Commission's administrative rules and regulations. Copies of the Ordinance may be
obtained from the County Retirement Office.

Multiplier

The retirement allowance factor for employees who retire on or after July 1, 1996 shall
be 2.4 for all years of credited service. The maximum portion of the retirement
allowance financed by the Employer shall not exceed seventy-five percent (75%) of the
employee's final average compensation.

Retirement Eligibility

An employee is eligible for retwement benefit payments under the following conditions:

After twenty-three (23) years or more of credited service with no age restrlctlon
Effective March 23, 2011, the requirement shall change to twenty-five (25) years of
credited service for all employees who were not fully vested as of March 23, 2011.

At sixty (60) years of age with a minimum of eight (8) years of credited service.

Deferred retirement after fifteen (15) years of credited service with retirement
benefit payments commencing when twenty-three (23) years’ service would
normally have been completed. Employees hired prior to January 1, 1988 may
elect deferred retirement after eight (8) years of credited service with retirement
benefit payments commencing when twenty-three (23) years of service would
normally have been completed. Effective March 23, 2011, deferred retirement
benefit payments shall commence when twenty-five (25) years of credited service
would have been completed regardless of date of hire for those employees who
were not yet fully vested as of the date of ratification and who have not yet elected
~ adeferred retirement.

Final Average Compensation

The employee's best two (2) years of credited service prior to termination of
employment shall be computed as final average compensation. Sick leave benefits,
Worker's Compensation payments (weekly payments only) and layoff benefits shall be
included when figuring final average compensation and credited service, contingent
upon the employee's contribution of the benefits is received within twelve (12) months of
return from such leave or layoff.

Effective upon ratification of the 2012-2015 Collective Bargaining Agreement by the
Genesee County Board of Commissioners, the employee’s contribution will increase to
9%. Effective upon ratification of the 2016-2018 Collective Bargaining Agreement by
the Genesee County Board of Commissioners, the employee’s contribution will increase
t0 9.5% :

Employee Cohtribution Rate

The Employer will take the actions necessary to implement an IRC Section 414(h)(2)
pick-up arrangement. Effective March 23, 2011, the County will reduce the pre-tax
compensation of each employee by 3.5 % deducted bi-weekly which the County will
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contribute to the Genesee County Employees Retirement System as an Employer
contribution. Effective the first full pay period following January 1, 2012, and continuing
thereafter, the County will reduce the pre-tax compensation of each employee by a total
of 7.0% deducted bi-weekly which the County will contribute to the Genesee County
Employees’ Retirement System as an Employer contribution. Effective upon ratification
by the Board of Commissioner of the 2016-2018 Collective Bargaining Agreement, the
bi-weekly deduction which the County will contribute to the Genesee County Employees
Retirement System as an Employer contribution will be 9.5%.

Other Governmental/Military Service

Employees may apply in writing to the Retirement Office to receive credit for other
governmental service, including Military Service for credited service for retirement
purposes after completion of five (5) years of credited service with Genesee County.

Additionally, the employee must meet all other qualifications and conditions under the
provisions of Section 12 a of Act No. 156 of the Public Acts of 1851, as amended by Act
No. 219 of the Public Acts of 2003 [MCL 46.12a]. ~

The fifteen (15) year “gap rule” as found in subsections (9)(a) and (b) shall not apply
regarding receipt of credit for other governmental service; and the limitations as set out
in Section 13 of this same law regarding receipt of credited service for military service
performed subsequently to June 1, 1980, and the five (5) year maximum purchase
limitation with respect to such service, shall not apply.

Temporary employment with Genesee County or any other Governmental Agency is not
considered to be ehglble for credited service with Genesee County.

As of the date of ratification of the 2012-201 5 Collectlve Bargamlng Agreement by the
Genesee County Board of Commissioners, employees will no longer be able to receive
credit for other governmental service, unless they have applied before said date. Military
service may continue to be purchased.

Pop-up Option

When an employee selects a beneficiary through option A or B at the time of retirement
and the beneficiary is subsequently removed as a result of death, the retirement
selection shall automatically revert to Straight Life Allowance.

Cost of Living

Adjustments of three percent (3%) shall be made annually for the first five (5) years
following an employee's retirement. The initial cost of living adjustment shall be payable
in the next retirement payment after the completion of one (1) full year of retirement.
Cost of living adjustments are not included in computing the retirement allowance
- financed by the Employer.

Medical Benefits

Employees retiring on or after April 1, 2011, upon commencement of pension benefit
payments, retirees will receive the medical and prescription drug coverage that is in
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effect for the active employees, including any premium contributions, deductibles and
co-insurance as may be changed from time to time pursuant to agreements negotiated
by the parties. Thus, subsequent changes to the active employees’ medical and
prescription drug coverage including premium contributions, deductibles and co-
insurance, will apply to retirees who retire on or after April 1, 2011. If such coverage is
not available for retirees, the Employer and Union will meet to negotiate an alternative.

Retirees receiving a pension check under the defined benefit plan shall have their
health care premium contribution payments, if applicable, taken from their pension
checks. : ‘

Retirees shall also be required to pay for Medicare Supplement Part B.

Retirees shall be allowed to switch medical coverage during the regular annual open
enrollment period, provided coverage is available to retirees.

When the Employer has the capability for employees to pay premium contributions
through electronic transfer, the Employer will discuss implementation with the Union.

Life Insurance

Employees who retire on or after January 1, 2001 with at least eight (8) years of
credited service, shall receive $12,000 straight life insurance policy upon
commencement of pension benefit payments.

Miscellaneous Provisions

a. A retiree, who selects the Straight Life Allowance retirement option or a Section
25(c) option, will be entitled to medical, dental and optical benefits through the
retiree's lifetime only. Coverage will cease upon the death of the retiree.

b. A retiree, who selects the Option A retirement option, will be entitled to medical,
dental and optical benefits through the retiree's and one (1) beneficiary's lifetime.

c. A retiree, who selects the Option B retirement option, will be entitled to medical,
dental and optical benefits through the retiree's lifetime and, should the retiree
predecease the beneficiary, one (1) beneficiary will receive medical, dental and
optical coverage (50% of the premium paid by the Employer and 50% of the
premium paid by the Beneficiary).

d. A retiree, who selects the Option C retirement option, will be entitled to medical,
dental and optical benefits through the retiree's lifetime. If the retiree deceases
during the guaranteed period of Option C, one (1) beneficiary will receive medical,
dental and optical coverage for the remainder of the guarantee period after which
time all coverage will cease.

e. The beneficiary of an employee who deceases for non-duty reasons will be entitled
to medical, dental and optical coverage if the employee has 15 years of credited
service as determined by the Genesee County Retirement system. This coverage
will continue through the beneficiary's lifetime.

f.  An employee who has at least ten (10) years of credited service and who is found
eligible by the Genesee County Retirement Commission to retire with a non-duty
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disability retirement, will be entitled to medical, dental and optical coverage as
outlined in Sections a, b, ¢ or d above, except for a Section 25 (c) option.

g. An employee who is found eligible by the Genesee County Retirement Commission
to retire with a duty disability retirement, will be entitled to medical, dental and
optical coverage as outlined in Sections a, b, ¢ or d above, except for a Section 25
(c) option.

h. In the event an employee dies as a result of an injury or disease arising out of
employment with the County and is eligible for duty death benefits as determined by
the Genesee County Retirement System, the beneficiary of the employee will be
entitled to medical, dental and optical benefits as long as the beneficiary remains
eligible under the provisions of the Genesee County Retirement Ordinance.

Section 2- Defined Contribuﬂon Plan (Employees Hired Prior To July 1, 1996)

Retirement benefits for the existing Genesee County 401(a) Defined Contribution Plan
(DC Plan) are governed by the applicable provisions of the IRS Rules, Genesee County
Board Resolutions, Plan Documents, the rules of the Plan Administrator and governing
law. ,

Contributions

The Employer will contribute an amount equal to eight percent (8%) of the employee's
gross earnings each pay period into the.employee's personal retirement account. The
employee shall have the option of contributing an amount equal fo either three percent
(3%) of gross earnings or five percent (5%) of gross earnings on a pretax basis
depending upon which plan the employee selected. Employees are one hundred
percent (100%) vested in their account.

‘Medical Benefits

Employees retiring on or after April 1, 2011 will receive the medical and prescription
drug coverage that is in effect for the active employees, including any premium
contributions, deductibles and co-insurance as may be changed from time to time
pursuant to agreements negotiated by the parties. Thus, subsequent changes to the
active employees’ medical and prescription drug coverage including premium
contributions, deductibles and co-insurance, will apply to retirees who retire on or after
April 1, 2011. If such coverage is not available for retirees, the Employer and Union will
meet to negotiate an alternative.

Retirees will be required to make the monthly premium payment in the form of a check
or money order on an after-tax basis and submit it to the Human Resource Department
no later than the 15" of each month. Retirees are granted a 30-day grace period.
Failure to make the required payments within the specified time will result in the
cancellation of the health care coverage. Partial payments will not be accepted. It is the
retiree’s responsibility to know how much the premium co-pay is and when it is due. If
the coverage is terminated due to non-payment, the cancellation effective date will be
the end of the month that the coverage was previously paid through. Retirees may be
re-enrolled into the insurance program based upon carrier/administrator guidelines.
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Retirees shall also be required to pay for Medicare Supplementy Part B.

Retiree dependents who are receiving medical, dental or optical benefits under this
provision, shall continue to receive such benefits upon death of the retiree as long as
the Beneficiary is otherwise eligible, pursuant to the terms and conditions of the carrier.

Medical benefits shall be prdvided as follows:

1. After 23 years of credited service, or 25 years if retiring on or after April 1, 2011,
regardless of age.

2. At age 60 with at least eight (8) years of credited service.

3.  When twenty-five (25) years, if retiring on or after April 1, 2011, of credited service
would have been completed for employees who were hired prior to January 1, 1988
~and who separate employment after eight (8) years of credited service.

4. When twenty-five (25) years of credited service, if retiring on or after April 1, 2011,
of credited service would have been completed for employees who were hired on or
after January 1, 1988 and who leave after fifteen (15) years of credited service.

When the Employer has the capability for employees to pay premium contributions
through electronic transfer, the Employer will discuss implementation with the Union.

Life Insurance

Employees who retire on or after January 1, 2001 with at.least eight (8) years of
credited service shall receive $12,000 straight life insurance policy paid by the Employer
at age sixty (60) or when twenty-three (23) years of credited service would have been
completed, whichever is sooner.

Miscellaneous Provisions

a. The beneficiary of an employee who deceases for non-duty reasons will be entitled
to medical, dental and optical coverage as outlined in the paragraph above entitled
“Medical Benefits” if the employee has 15 years of credited service.

b. An employee who has at least ten (10) years of credited service and who is found
eligible to retire with a non-duty disability retirement, will be entitled to medical,
dental and optical coverage as outlined in the paragraph above entitled "Medical
Benefits." Determination of non-duty disability shall be handled in the same manner
as Defined Benefit non-duty disability retirements.

c. An employee who is found eligible to retire with a duty disability retirement, will be
entitled to medical, dental and optical coverage as outlined in the paragraph above
entitled "Medical Benefits."

d. In the event an employee dies as a result of an injury or disease arising out of
employment with the County and is eligible for duty death benefits, the beneficiary
of the employee will be entitled to medical, dental and optical benefits as outlined in
the paragraph above entitled "Medical Benefits."
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Retirement Appiication

Written application for retirement shall be filed, not less than thirty (30) calendar days
nor more than ninety (90) calendar days, prior to the date the employee desires to
retire.

Section 3- Defined Benefit Plan (Employees Hired On Or After July 1, 1996) But
Before May 24, 2005 .

Employeé Choice

Upon completion of five hundred twenty (520) straight-time hours of employment, new
employees shall be covered by the Defined Contribution Plan (3% employee
contribution on a pre tax basis) unless the employee chooses the Defined Benefit Plan
by notifying the Human Resources Department in writing prior to completion of 520
hours. Employees hired on or after May 24, 2005, must participate in the Defined
Contribution plan. The Defined Benefit plan will no longer be an option.

‘Multiplier

The retirement allowance factor for employees who retire on or after July 1, 1996 shall
be 2.4 for all years of credited service. The maximum portion of the retirement
allowance financed by the Employer shall not exceed seventy-five percent (75%) of the
employee's final average compensation.

Retirement Eligibility

An employee is eligiblé for retirement under the following conditions:

After twenty-three (23) years or more of credited service with no age restriction.
Effective March 23, 2011, the requirement shall change to when twenty-five (25)
years of credited service for those employees who were not yet fully vested as of
March 23, 2011 and who have not yet elected a deferred retirement.

At sixty (60) years of age with a minimum of eight (8) years of credited service.

Deferred retirement after fifteen (15) years of credited service with retirement
benefit payments commencing when twenty-three (23) years of credited service
would normally have been completed. Effective March 23, 2011, deferred
retirement benefit payments shall commence when twenty-five (25) years of
credited service would have been completed for those employees who were not
yet fully vested as March 23, 2011 and who have not yet elected a deferred
retirement. . ‘

Employee Contribution Rate

The Employer will take the actions necessary fo implement an IRC Section 414(h)(2)
pick-up arrangement. Effective March 23, 2011, the County will reduce the pre-tax
compensation of each employee by 7.0% deducted bi-weekly which the County will
contribute to the Genesee County Employees’ Retirement System as an Employer
contribution. Effective upon ratification by the Board of Commissioner of the 2016-2018
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Collective Bargaining Agreement, the bi-weekly deduction which the County will
contribute to the Genesee County Employees Retirement System as an Employer
contribution will be 9.5%.

Final Average Compensation

The employee's best two (2) years of credited service prior to termination of
employment shall be computed as final average compensation. Sick leave benefits,
Worker's Compensation payments (weekly payments only) and layoff benefits shall be
included when figuring final average compensation and credited service, contingent
upon the employee's contribution of the benefits being received within twelve (12)
months of return from such leave or layoff.

Effective upon ratification of the 2012-2015 Collective Bargaining Agreement by the
Genesee County Board of Commissioners, the employee’s contribution will increase to
9%. Effective upon ratification by the Board of Commissioner of the 2016-2018
Collective Bargaining Agreement by the Genesee County Board of Commissioners, the
employee’s contribution will increase t0 9.5%.

Other Governmental/Military Service

Employees may apply in writing to the Retirement Office to receive credit for other
governmental service, including Military Service for credited service for retirement
purposes after completion of five (5) years of credited service with Genesee County.

‘Additionaily,'the employee must meet all other qualifications and conditions under the
provisions of Section 12 a of Act No. 156 of the Public Acts of 1851, as amended by Act
No. 219 of the Public Acts of 2003, [MCL 46.12a].

The fifteen (15) year “gap rule” as found in subsections (9)(a) and (b) shall not apply
regarding receipt of credit for other governmental service; and the limitations as set out
in Section 13 of this same law regarding receipt of credited service for military service
performed subsequently to June 1, 1980, and the five (5) year maximum purchase
limitation with respect to such service, shall not apply.

. Temporary employment with Genesee County or any other Governmental Agency is not
considered to be eligible for credited service with Genesee County.

As of the date of ratification of the 2012-2015 Collective Bargaining Agreement by the
Genesee County Board of Commissioners, employees will no longer be able to receive
credit for other governmental service, unless they have applied before said date. Military
service may continue to be purchased.

Pop-up Option
When an employee selects a beneﬁciary through option A or B at the time of retirement

and the beneficiary is subsequently removed as a result of death, the retirement
selection shall automatically revert to Straight Life Allowance.
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Cost of Living

Adjustments of three percent (3%) shall be made annually for the first five (5) years
following an employee’s retirement. The initial cost of living adjustment shall be payable
in the next retirement payment after the completion of one (1) full year of retirement.
Cost of living adjustments are not included in computing the retirement allowance
financed by the Employer.

Medical Benefits

a. The Employer shall provide retirees, spouses and dependents, with at least twenty-
three (23) years of credited service, (twenty-five (25) years if required for normal
retirement),with medical, dental and optical coverage, including any premium co-
payments, equivalent to the coverage and premium co-payments which was in
effect for the retiree at the time of separation of employment. If such coverage is
not available for retirees, the Employer and Union will meet to- negotiate an
alternative.

Employees retiring on or after April 1, 2011 will receive the medical and prescription
drug coverage that is in effect for the active employees, including any premium
contributions, deductibles and co-insurance as may be changed from time to time
pursuant to agreements negotiated by the parties. Thus, subsequent changes to
the active employees’ medical and prescription drug coverage including premium
contributions, deductibles and co-insurance, will apply to retirees who retire on or
after April 1, 2011. If such coverage is not available for retirees, the Employer and
Union will meet to negotiate an alternative.

Retirees receiving a pension check under the defined benefit plan shall have their
health care premium contribution payments, if applicable, taken from thelr pension
checks.

Retirees shall also be requi_réd to pay for Medicare Supplement Part B.

b. Employees who receive pension benefit payments as a deferred retiree, may elect
to be provided medical benefits as stated in the above paragraph provided the
retiree pays an additional twenty-five percent (25%) of the necessary premiums.
Retirees will be required to make the monthly premium payment in the form of a
check or money order on an after-tax basis and submit it to the Human Resource
Department no later than the 15 of each month. Retirees are granted a 30-day
grace period. Failure to make the required payments within the specified time will
result in the cancellation of the health care coverage. Partial payments will not be
accepted. It is the retiree’s responsibility to know how much the premium co-pay is
and when it is due. If the coverage is terminated due to non-payment, the
cancellation effective date will be the end of the month that the coverage was
previously paid through. Retirees may be re-enrolled into the insurance program
based upon carrier/administrator guidelines.

c. When the Employer has the capability for employees to pay premium contributions
through electronic transfer the Employer will discuss implementation with the
Union.
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Life Insurance

Employees who receive pension benefit payments with at least fifteen (15) years of
credited service, regardiess of age, shall receive $12,000 straight life insurance policy
paid by the Employer.

a.

‘Miscellaneous Provisions

A retiree, who selects the Straight Life Allowance retirement option or a Section
25(c) option, will be entitled to medical, dental and optical benefits as outlined in
paragraphs A and B above through the retiree's Ilfetlme only. Beneficiary coverage
will cease upon the death of the retlree

A retiree, who selects the Option A retirement option, will be entitled to medical,
dental and optical benefits as outlined in paragraphs A and B above through the
retiree's and one (1) beneficiary's lifetime.

A retiree, who selects the Option B retirement option, will be entitled to medical,
dental and optical benefits as outlined in paragraph A above through the retiree's
lifetime and, should the retiree predecease the beneficiary, one (1) beneficiary will
receive medical, dental and optical coverage (50% of the premium paid by the
Employer and 50% of the premium paid by the Beneficiary).

A retiree, who selects the Option C retirement option, will be entitled to medical,
dental and optical benefits as outlined in paragraphs A and B above through the
retiree's lifetime. If the retiree deceases during the guaranteed period of Option C,
one (1) beneficiary will receive medical, dental and optical coverage as outlined in
paragraphs A and B above for the remamder of the guarantee period after which
time all covérage will cease.

The beneficiary of an employee who deceases for non-duty reasons will be entitled
to medical, dental and optical coverage as outlined in paragraphs A and B above if
the employee has 15 years of credited service as determined by the Genesee
County Retirement system.

An employee who has at least ten (10) years of credited service and who is found
eligible by the Genesee County Retirement Commission to retire with a non-duty
disability retirement, will be entitied to medical, dental and optical coverage as
outlined in paragraphs A and B above.

An employee who is found eligible by the Genesee County Retirement Commission
to retire with a duty disability retirement, will be entitled to medical, dental and
optical coverage as outlined in paragraph a above.

In the event an employee dies as a result of an injury or disease arising out of
employment with the County and is eligible for duty death benefits as determined by
the Genesee County Retirement System, the beneficiary of the employee will be
entitled to medical, dental and optical benefits as outlined in paragraph a above.

Section 4 Defined Contribution Plan (Employees Hired On Or After July 1, 1996)

Employees hired on or after May 24, 2005, must participate in the Defined Contribution
plan. The Defined Benefit plan will no longer be an option.
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Contributions

The Employer will contribute an amount equal to eight percent (8%) of the employee's
gross earnings each pay period into the employee's personal retirement account. The
employee shall have the option of contributing an amount equal to either three percent
(3%) of gross earnings or five percent (5%) of gross earnings on a pre tax basis
depending upon which plan the employee chooses. '

Vesting

This means ownership of the assets of the employee's personal retirement account
which includes employee contributions, Employer contributions and investment
earnings. Employees shall be one hundred percent (100%) vested at all times on their
own employee contributions and investment earnings. Employees shall be vested on
Employer contributions and investment earnings according to the following schedule:

Completed years service Percent vested
Two (2) 25%
Three (3) ‘ ‘ 50%

Four (4) 75%
Five (5) 100%

| Medical Benefits

i) For employees hired on or after July 1, 1996, but prior to March 23, 2011, with at
least twenty-five (25) years of credited service, the Employer shall provide retirees,
spouses and dependents with the medical and prescription drug coverage that is in
effect for the active employees, including any premium contributions, deductibles
and co-insurance as may be changed from time to time pursuant to agreements
negotiated by the parties. Thus, subsequent changes to the active employees’
medical and. prescription drug coverage including premium contributions,
deductibles and co-insurance, will apply to retirees. If such coverage is not
available for retirees, the Employer and Union will meet to negotiate an alternative.

Retirees will be required to make the monthly premium payment in the form of a
check or money order on an after-tax basis and submit it to the Human Resource
Department no later than the 15" of each month. Retirees are granted a 30-day
grace period. Failure to make the required payments within the specified time will
result in the cancellation of the health care coverage. Partial payments will not be
accepted. It is the retiree’s responsibility to know how much the premium co-pay is
and when it is due. If the coverage is terminated due to non-payment, the
cancellation effective date will be the end of the month that the coverage was
previously paid through. Retirees may be re-enrolled into the insurance program
based upon carrier/administrator guidelines.

Retirees shall also be required to pay for Medicare Supplement Part B.

Retiree dependehts who are receiving medical, dental or optical benefits under this
provision, shall continue to receive such benefits upon death of the retiree as long
as the Beneficiary is otherwise eligible, pursuant to the terms and conditions of the
carrier.
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ii) For employees hired on or after July 1, 1996, but prior to ratification of the 2010-
2012 Collective Bargaining Agreement by the Genesee County Board of
Commissioners, who retire with at least fifteen (15) years of service but less than
twenty-five (25) years, may elect to be provided medical benefits as stated in the
above paragraph (i) provided the retiree is at least age sixty (60) and provided the
retiree pays twenty-five percent (25%) of the necessary premiums. Retirees will be
required to make the monthly premium payment in the form of a check or money

-order on an after-tax basis and submit it to the Human Resource Department no
later than the 15" of each month. Retirees are granted a 30-day grace period.
Failure to make the required payments within the specified time will result in-the
cancellation of the health care coverage. Partial payments will not be accepted. It is
the retiree’s responsibility to know how much the premium co-pay is and when it is
due. If the coverage is terminated due to non-payment, the cancellation effective
date will be the end of the month that the coverage was previously paid through.
Retirees may be re-enrolled into the insurance program based upon
carrier/administrator guidelines.

Retiree dependents who are receiving medical, dental or optical benefits under this
provision, shall continue to receive such benefits upon death of the retiree as long
as the Beneficiary is otherwise eligible, pursuant to the terms and conditions of the
carrier/administrator and payment of their share of the premiums as addressed
above.

iii) Employees hired on or after March 23, 2011 will not receive any Employer paid
medical or prescription coverage. Such employees will be provided with a retiree
health care notional account subject to the VEBA plan document and IRS
provisions. Such employees will not be required o contribute to the VEBA while an
employee of the County.

A separate account shall be set up in the VEBA to which the County will contribute
fifty ($50) per pay period, for each pay period the employee is on active payroll
status, for each employee hired after March 23, 2011. Said payment shall begin
‘effective on the first day of the month immediately following the employee's
completion of five hundred and twenty (520) straight-time hours of employment.
The County shall keep notional accounts for each employee hired after said
ratification. A notional account is an accounting record showing Employer
contributions attributable to an individual employee, but is not a physically separate
account. There shall be an annual interest rate of 2.5% credited to these notional
accounts, regardless of the actual investment performance of the Employer
contributions. The interest will be credited on an annual basis until the employee
begins accessing the notional account. Interest crediting will cease after the
employee separates from service.

After separation from employment, said employees or their spouse may use up to
the total of their notional account for reimbursement of approved health care costs
pursuant to the VEBA Plan document and IRS regulations provided the employee
has reached 25 years of service with the County, at separation. Employees who
reach 15 years of service with the County may defer their access to their notional

- account by separating after 15 years of service. However such employees or their
spouse may not obtain reimbursement for medical expenses until the date the
employee would have actually served 25 years with the County.
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Notional accounts of employees who do not meet the above service and age
requirements shall be forfeited upon their severance of employment with the County
or if the account under IRS regulations would become part of an employees estate.

Upon death of the eligible employee, a surviving spouse may use any remaining
funds in the eligible employee’s notional account. Only a surviving spouse of an
eligible employee may have access to the remaining funds. If an employee dies
prior to eligibility, the account is forfeited.

The Employer will provide an accounting statement of the value of the employee’s
notional account on an annual basis.

iv) When the Employer has the capability for employees to pay premium contributions
through electronic transfer, the Employer will discuss implementation with the
Union.

Life Insurance

Employees who retire ‘with at least fifteen (15) years of credited service, regardless of
age, shall receive $12,000 straight life insurance policy paid by the Employer.

Miscellaneous Provisions

a. ‘An employee who is found eligible to retire with a duty disability retirement, will be
entitled to medical, dental and optical coverage as outlined in paragraph (i) above.

b. In the event an employee dies as a result of an injury or disease arising out of
employment with the County and is eligible for duty death benefits, the beneficiary
of the employee will be entitled to medical, dental and optical benefits as long as
the beneficiary remains eligible under the provisions of the Genesee County
Retirement Ordinance.

c. An employee who has at least fifteen (15) years of credited service who dies, not in
the line of duty, shall be considered to have retired on the day before the death.

Retirement Application

Written application for retirement shall be filed, not less than thirty (30) calendar days
nor more than ninety (90) calendar days, prior to the date the employee desires to
retire. ‘

ARTICLE XXV - LAYOFF BENEFITS

Effective January 1, 1978 Genesee County mandatorily falls under the Michigan
Employment Security Act in accordance with Act No. 277 of the Public Acts of 1977,
and is not permitted to maintain its own "equivalent" unemployment compensation
system.

G:\Uniom\AFSCME LOCAL 496 CHAPTER 00 CLERICAL, MAINT\Contract\2015-2018.doc
Page 60



ARTICLE XXVI - UNION BULLETIN BOARDS

Section 1 - Location/Postings

The Employer will provide bulletin boards in suitable locations which may be used by
both Local 00 and 01 Bargaining Units for posting notices of the following types:

Notices of Union recreational and social events
Notices of Union elections

Notices of results of Union elections

Notices of Union meetings

Notices pertinent to the administration of the Union

oo T

All such notices are to be signed by the Chapter Chairperson. One (1) board shall be
located in each County building specified below:

Administration Building Basement One (1)
- Courthouse Two (2)
Courthouse Annex One (1)
Cooperative Extension Building One (1)

- Sheriff's Department 1st Floor One (1)
Parks and Recreation Office One (1)
Motor Pool - Garage One (1)
Animal Control One (1)
District Court One (1)
Drain Office One (1)
Health Department McCree South Lounge One (1)
- McCree North Lounge One (1)

- Burton One (1)

Section 2 - Use/Detrimental Material

The Union shall have the exclusive right to the use of these bulletin boards. It is not the
intent of the parties to permit the posting of material detrimental to the Employer/Union
- relationships. In the event a dispute arises concerning the appropriateness of the
material posted on the Union bulletin boards, the Chapter Chair will be advised by the
Employer and a special conference will be called. Except as permitted above, there
shall be no distribution or posting by employees represented by this Local Union or its
representatives of advertising or political matter upon the Employer's premises.

ARTICLE XXVII - OUTSIDE EMPLOYMENT

Any outside employment undertaken shéll in no way deter an individual from
satisfactorily performing his/her duties as a County employee. Employees shall notify
the Department Head in writing prior to undertaking any outside employment.
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ARTICLE XXVIll - GENERAL PROVISIONS B

Section 1 - Reporting Absences

Employees are required to provide notice of absence from work as far in advance as
possible, but no later than thirty (30) minutes after the start of their shift, to his/her
immediate supervisor, or in the absence of their supervisor, the supervisor's designee.
In those instances where the employee is aware that his or her absence will be for a
-period longer than one (1) day, the employee shall notify the Employer of the number of -
days they will be absent from work and his/her return to work date.

Upon return to work, the employee shall complete the standard Request for Time Off
Form P-130-A which indicates the category of accumulated time to be deducted.

Building and Grounds, Animal Shelter and Parks & Recreation have separate and
addltlonal reporting requests due to the nature of their operations.

The obtaining or receiving of disability leave claim forms from the Human Resources
Department does not fulfill the employee's contractual obligation to comply with the
reporting of absence requirements outlined in these provisions

Section 2 - Seniority and Replacement Procedures for Probate Court - Judicial
Secretary

The parties recognize that Probate Judges must have confidence in their secretaries
and as such, agree that a newly appointed Judge may replace the incumbent Probate
Court - Judicial Secretary without regard to any provisions of this Agreement.

If current Probate Court — Judicial secretary Deborah Cherry is replaced under the
above provisions, she shall be placed in a clerical position for which she is qualified
within the Probate Court, in line with her seniority. In the event the affected employee's
seniority does not permit placement, the employee shall be considered as laid off.

Any future Probate Court — Judicial Secretary vacancies for existing or new Judges may
be filled by the Employer without regard to any provisions of this Agreement. Such
employees will serve at the pleasure of the Judge. If a future Probate Court Employee
is appointed to the Probate Court-Judicial Secretary position, their seniority in the
bargaining unit will be frozen. (As an example, if the employee had 5 years of
bargaining seniority and was appointed for 8 years, the employee would still have 5
years'of bargaining unit seniority.). If the appointment is subsequently revoked for other
than disciplinary reasons, the employee will be allowed to return to the bargaining unit
within Probate Court in line with their seniority, beginning with their former classification
from which the employee was appointed from, based on the provisions of Article X —
Layoff and Recall, Section 1 - Layoff Procedure Paragraph c¢. Any Probate Court ~
Judicial Secretary removed for disciplinary reasons shall be considered as laid off, with
no placement or recall rights under the provisions of the Agreement.

Section 3 - Agreements and Settlements
All Letters of Agreement and Grievance Settlements will be signed by the Human

Resources Director and where applicable, the Prosecutor, the Court Administrator or
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Friend of the Court as Employer representatives and the Chapter Chairperson, Chief
Steward and AFSCME Staff Representative as Union representatives.

Whenever in this Agreement an Employer or Un|on Representative is alluded to by title,
it is understood that each representative may specify a designee.

Section 4 - Changes in Existing Positions

The Agreement reached during contract negotiations concerning the classification and
pay grade levels for all classifications within the bargaining units shall be final and
binding for the duration of the Master Agreement except as provided below.

Upon implementing revisions in the content of an existing job description, the Employer
will provide a copy of the revised job description to the Chief Steward of the affected
bargaining unit. In the event a job description is revised due to a vacancy, the revised
job description will be provided to the Chief Steward at least two workdays prior to the
- posting. A special conference will be held upon request of the Union.

In the event an employee believes his/her duties and/or responsibilities have been
significantly changed, since the signing of the collective bargaining agreement, to the
- point where the employee is no longer properly classified or is under compensated, the
employee may request a Job Analysis Questionnaire from Human Resources. Upon
completion of the employee portion of the questionnaire, the materials shall be
submitted by the employee to Human Resources. The Human Resources Department
will provide a written analysis at a regularly scheduled special conference, which shall
be held no later than sixty (60) calendar days after receipt of the Questionnaire in
- Human Resources. If the Union disagrees with the analysis, the matter may be referred
to arbitration as provided in Article VI, Step 5 to determine if the employee is improperly
‘classified or under compensated. If an arbitrator determines the employee is improperly
classified or under compensated, the Union and Employer shall enter negotiations to
determine the appropriate job description and pay rate. If no agreement is reached, the
matter shall be referred back to the arbitrator for a final determination. The' arbitrator
shall review each party's final position as to job description and rate of pay and must
select one or the other. The new job description shall then be final and binding for the
duration of the Master Agreement. The Union shall not process more than two (2) such
arbitration cases in any calendar year. Pay increases resulting from this process shall
become effective on the date the arbitrator received notice from the Union that s/he is
selected to arbitrate the issue.

Section 5 - Newly Created Positions

In the event the Employer creates a new classification which falls within the confines of
the existing bargaining units, the Employer will provide a copy of the new job description
and the established rate of pay to the Chief Steward and Chapter Chairperson of the
bargaining unit. Upon request of the Union, a special conference shall be held if the
Union objects to the established rate of pay. If there is no agreement upon the rate of
pay, the matter may be referred to arbitration as provided in Article VI, Step 5.

Section 6 - Contracting and Subcontracting

The right of contracting and subcontracting is vested with the Employer. The
Employer's right to contract or subcontract shall not be used for the purpose or intent of
eroding the Union.
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In the event the Employer is intent upon seeking a contracting or subcontracting
agreement for work that has been historically performed by members of the bargaining
unit, the Employer shall notify the Chief Steward of the appropriate bargaining unit, at
least thirty (30) calendar days prior to the applicable Board of Commissioners’
committee meeting, when possible.

Such notification shall describe the nature, scope, apprbximate duration, anticipated
costs, and the reasons why the Employer is contemplating or intent upon contracting or
subcontracting out the work and any other details known at that time.

In all cases, except those involving day-to-day maintenance and repair work, temporary
services and services which do not involve the layoff of existing employees, the
expedited process, described below, shall be implemented and completed prior to
letting a binding contract.

In order to timely protest a decision to contract out, the Unlon must, within ten (10)
working days of notification of the Employer's decision to subcontract advise the
Employer in writing that it demands arbitration under the expedited process.

Thereafter, an expedited arbitration proceeding shall be scheduled within thirty (30)
calendar days from the date of demand for arbitration, unless mutually agreed that an.
extension of time is appropriate. The impartial arbitrator shall hear the dispute as
scheduled. Briefs (if any) shall be filed within fourteen (14) calendar days of the close of
the hearing. The arbitrator will be requested to expedite the decision in the matter.

The decision of any arbitrator under this expedited process shall not be binding as a
precedent by either party in any future contracting out dispute.

Nothing contained in this Article shall depnve the Union from engaging in rights
- otherwise allowed in the Constitution of the State of Michigan and the United States.

The Employer agrees that it will offer any employee displaced by contracting of work,
available employment (job vacancies) in other departments within that Employer they
are capable of performing.

The parties understand that the Employer may utilize temporary contractual services to
replace bargaining unit employees on short term leaves of absence.

Section 7 - Capable of Performing the Work

Wherever in this Agreement a provision stipulates that an individual must be "capable of
performing the work” (Seniority, Layoff and Recall, Promotions, Efc.), it is understood by
the parties that the individual must meet the minimum qualifications for said position. In
those situations where there exists reason to believe that an employee who meets the
minimum qualifications for the position in question, is not "capable of performing the
work," said employee will be provided a minimum break-in period to prove their
capability of performing the job.

Section 8 - State Assumption of County Departments

The parties further agree that in the event the State of Michigan or another Employer
assumes jurisdiction and control over any department, where bargaining unit employees
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are assigned to work, the parties will meet as soon as possible to discuss and arrange
an orderly transition of employees to the State or that other Employer.

Section 9 - Continuation of Benefits

a. The Employer agrees to provide a maximum of twelve (12) months hospital/medical
coverage for employees on authorized disability leave of absence who have at least
five (5) full years of continuous service, beginning with the first day such employee
goes on authorized disability leave status. Employees who have at least one (1) full
year of service but not more than five (5) full years of service shall be provided a
maximum of six (6) months of hospital/ medical coverage in accordance with the
above provisions. Employee payment of their portion of the insurance premium
must be submitted to the Human Resources Department in the form of a check or
money order by the 15th of each month, or coverage will cease in accordance with
the Health Care Article of this Agreement. Employees on a disability leave shall
make their premium payments on an after-tax basis.

When the County has the capability for employees to pay.premium contributions
through electronic transfer, the Employer will discuss implementation with the
~ Union.

b. The Employer agrees to provide one (1) month's hospital/ medical coverage for
each full year of continuous service up to a maximum of six (6) months coverage,
for employees on layoff status, beginning with the first day of layoff. Said
continuation of hospital/medical coverage is contingent upon the laid off employee
maintaining eligibility for unemployment benefits. Employee payment of their
portion of the insurance premium must be submitted to the Human Resources
Department in the form of a check or money order by the 15th of each month, or
coverage will cease in accordance with the Health Care Article of this Agreement.
Employees on lay-off status shall make their premium payments on an after-tax
basis. ‘ : '

When the County has the capability for employees to pay premium contributions
through electronic transfer, the Employer will discuss implementation with the
Union.

c. Employees will also be permitted the option of continuing present hospital/medical
coverage at their own expense under COBRA while on authorized Union Business
Leave, Educational Leave and Personal Leave, beginning with the first day such
employee goes on said authorized leave. Employees on authorized disability leave
or on layoff status who are not eligible for paid benefits (see paragraph a and b
above) will also be permitted the option of continuing the County’s group benefit
under COBRA. Employee payment of the insurance premiums referred to in this
section must be submitted to the Human Resources Department in the form of a
check or money order by the 15t of each month, or coverage will cease in
accordance with the COBRA guidelines. Employees on a Union Business Leave,
Educational Leave and/or Personal Leave shall make their premium payments on
an after-tax basis.

When the County has the capab'ility for employees to pay premium contributions
through electronic transfer, the Employer will discuss implementation with the
Union.
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d. The above provisions (paragraphs a, b, and c, a}bove) concerning continuation of
hospital/medical coverage shall be apphcable to Term. Life Insurance coverage
Optlcal [nsurance and Dental Insurance.

Section 10 - Time Off Without Pay

Time off without pay is not a benefit granted employees by the provisions of this
Agreement. Adequate time off from work is provided employees through the vacation,
personal day, and leave of absence provisions of this Agreement. However, it is
recognized that under certain circumstances, an individual employee may have a
legitimate request for time off without pay. It is further recognized by the parties that
when such a request is made by an employee that the Department Head and/or
Supervisor involved will give consideration to said request in light of attendant
circumstances including (but not confined to) the employee's stated basis for the
request, providing the employee has no accumulated personal time. Thereafter, the
Department Head and/or Supervisor will promptly notify the employee as to whether
their request for time off without pay is granted or denied.

Section 11 - Grant Employees

Grant employees covered by the collective bargaining agreement shall receive full
benefits accorded other bargaining unit employees. Continued employment of grant
employees and grant positions is contingent upon continuation of the grant and upon
the availability of funding from existing and/or future grants.

Section 12 - Mileage Allowance

Any employee authorized by the County to utilize their own personal vehicle on actual
County business shall receive a mileage allowance at the rate established by the
Internal Revenue Service or thirty (30) cents per mile, Whichever is greater.

Vebhicle is defined as a four wheeled car, pick-up truck, or van type of passenger
conveyance.

Section 13 - Payroll Shortages and Overpayments

Upon the request of the employee, a supplemental check will be issued by the
Controller's Office, for payroll shortages of eight (8) hours or more, as soon as possible,
but no later than the end of the next business day of the employee’s request. For any
other payroll shortages, adjustments will be made in the employee’s next check through
regular processing procedures.

Minor overpayments shall be adjusted in the employee's next check. Employees will be
notified in writing - when an overpayment of a significant amount has occurred.
Employees may make arrangements through the Controller's Office to refund such
overpayments through payroll check adjustments over a specified period of time.
However, if such arrangements are not requested by the employee and thereafter
approved by the Payroll Section of the Controller's Office, the amount owed to the
County shall be eliminated by adjustment of the employee's next payroll check(s) up to
the statutorily allowed maximum of 25% of net earnings.
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Section 14 - Installation of New Equipment

The Chapter Chair and the Chief Steward shall be notified by the Human Resources
Director in writing a minimum of thirty (30) days in advance of the scheduled installation
date of any new equipment being placed into operation by the Employer, which changes
the wages, hours, or other terms and conditions of employment of Local 496 members.
Thereafter, the parties will meet at the request of either party to negotiate concerning
said changes in wages, hours, or other terms and conditions of employment. If there is
no agreement between the parties within sixty (60) days of the installation of new
equipment, the matter may be referred to arbitration as provided in Article VI, Step 5.

The Employer will be responsible for providing fraining for affected bargaining unit
employees when the Employer installs new equipment for which additional training is
required. If said training is unsuccessful, the Employer will place the affected employee
in another position within the bargaining unit within that Employer at an equal, if
available, or lower-rated classification and will pay the affected employee the wage rate
of the classification where placed.

Section 15 - Merit Increase

On the employee's "anniversary date" (normally the employee's seniority date unless
he/she has been on leave of absence or layoff) each year, the employee will be
advanced to the next step of the salary range provided his/her performance has been
rated satisfactory. In the event an employee is to be denied this increase under this
provision, he/she must have been informed ninety (90) days prior to their anniversary
date of the situation and informed in detail of what he/she can do to improve their job
performance by the anniversary date. A

Section 16 - Employment of Relatives

a. Definition of Relative

For the purpose of this rule, a "relative” shall be a person holding the following
relationship to the employee, whether that relationship is natural, adoptive, step or
foster in nature:

Spouse First Cousin Son-in-Law
Child v Uncle ' Brother-in-Law
Parent Aunt Sister-in-Law
Brother Grandchild Daughter-in-Law
Sister Niece Mother-in-Law
Grandparent Nephew Father-in-Law

b. Prohibitions on Employment of Relatives

No person shall be appointed in a department where the Department Head,
Assistant Department Head, Head of the Division where employed or immediate
Supervisor is a relative of the employee at the time of appointment. This same
language shall apply where one of the related employees is not necessarily an
immediate Supervisor, but is in such a position in the Department as to review,
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check, audit or make recolmmendations in any reasonable manner on the work or
reports submitted by the other related employee. Said prohibition will not be
implemented with regard to relatives employed prior to July 28, 1987.

c. Other

No person shall continue to be an employee in a Department after he or she
becomes the spouse of the Department Head, Assistant Department Head, Head of
the Division where employed or of the immediate Supervisor. Employees who are
relatives of persons subsequently promoted or appointed to the positions of
Department Head, or Assistant Department Head of the employee's Department,
may continue to be employed in the same Department except:

1. Spouses as covered above.

2. If such a relationship occurs before the employee completes their probationary
period, the employee shall be transferred to another Department. Employees
other than spouses who are relatives of persons promoted or appointed to the
position of Head of the Division where employed or of the immediate
Supervisor, shall be transferred to another Division or Supervisory Unit of the
same Department where they will not be supervised by a relative.

Section 17 - General Liability

The Employer will continue to provide bargaining unit members with liability coverage
substantially equivalent to the coverage already being provided, as of the effective date
of this agreement. [f such coverage ceases to be available or is not available at
commercially reasonable costs, the Employer will notify the Union of the loss or
anticipated loss of coverage and the parties will meet to negotiate replacement or
alternate coverage. Coverage excludes among other things, dishonest, fraudulent
criminal or malicious acts.

Section 18 - Community Service

In the event that a bargaining unit member is designated as the Community Services
Committee member designated by the Local 496 President, he/she shall be permitted to
leave his/her work station, after the expiration of the first hour of the shift, to perform the
following legitimate functlons without loss of pay, after specn‘ylng to their Supervisor the
purpose of their activity.

a. To assist and advise bargaining unit members having substance abuse (drug
and/or alcohol) and serious personal problems.

b. To conduct or coordinate Union and/or Employer clothing, toy and/or fund drives
among bargaining unit members.

The Supervisor shall grant permission forthwith, for the designated Community Services
Committee member to leave his/her workstation subject to necessary emergency
exceptions. The privilege of leaving his/her work station during working hours without
loss of pay is subject to the understanding that time will be devoted to legitimate
functions as specified in this section and will not be abused. Upon entering any County
department in the fulfiliment of these duties, the Community Services Committee
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member shall notify the Department Head or Department Supervisor of their presence
and purpose.

Section 19 - Imnmunizations

The County offers to employees the opportunity of obtaining the appropriate
immunizations free of charge. Any County employee that requests some type of shot,
administered by the County, will be provided such shot free of charge, if deemed
‘appropriate by the Department Head.

Section 20 - Declared Emergency

In the event an emergency is declared pursuant to Act 368 of 1978, the language
~ contained in Article XIV — Hours of Work and any related language in the Chapter 00
Addendum, will be temporarily suspended until the emergency is lifted.

Section 21 - P.E.O.P.L.E. Checkoff

The current Genesee County payroll system will not accommodate a P.E.O.P.L.E.
- Checkoff.

Following the implementation of a new payroll system in the Genesee County
Controllers Office, the parties will discuss the feasibility of implementation and the
‘required provisions necessary for a Union “P.E.O.P.L.E.” deduction from wages of
bargaining unit employees as provided for in a written authorization.

3 Such provisions established will be set forth in a Letter of Agreement.

Section 22 — Background Checks

Employees who move into, whether by bumping, promotion, transfer or any other
means, a position which involves the handling of, or access to, sensitive or confidential
information, or cash, will be required to successfully pass a criminal history background
check for the following Departments: Health Department, Courts, Prosecutor’'s Office,
Sheriff Department, Corporation Counsel, Board of Commissioners Office.

In addition, employees in these sensitive or confidential positions may be subject to
subsequent criminal background checks as determined appropriate by the Department
Head.

The costs of any background check conducted by the Employer required by the
Employer and provided by the Employee will be paid by the Employer and will result in
no cost to the Employees. Employees will be required to authorize and provide
necessary information to conduct such criminal history checks.

Except for the Sheriff Department, the background checks will be coordinated by the
Human Resources Department and maintained in Human Resources.

If upon review of the Employee’s conviction(s) the Employer determines prior
conviction(s) to be a major conviction (a felony or a misdemeanor punishable by ninety-
three (93) days or more imprisonment but excluding OUIL), or the conviction or other
information obtained demonstrates that the employee would not be suited for the
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sensitive or confidential position involved, the employee will not be placed in the
position.

This provision does not limit the rights of the Employer to comply with any other legal
requirements that it conduct background checks of employees.

Section 23 - Direct Deposit

All employees will participate in Direct Deposit for payroll purposes.

Section 24 — Joint Health Care Committee

The parties agree to form a Health Care Cost Containment Committee made of an
equal number of members from the Union and the Employers, which will review further
cost containment programs to cover both active employees and future retirees during
the term of the contract.

The parties are committed to investigate programs, which will reduce costs. Programs
to be considered would include alternative Health Care providers, additional cost

 containment programs and alternative traditional plans. The Committee may

recommend programs which will be subject to approval and agreement by the Union
and the Employers.

Section 25 - Employee Parking

The parties agree parking is not a condition of employment, and the Emplovyer is not
required to provide access to parking to employees, whether at a cost or free of charge.

However, and notwithstanding Sub-section 1 above, the Employer agrees that it shall
continue to allow employee parking under the same terms as were in place on
September 15, 2015 at any parking lot or structure owned by the County and operated
as a parking lot or structure as of September 15, 2015. This subsection shall not apply
to any parking lot or structures which the County no longer owns, no longer operates as
a parking lot or structure, or to which the County has made substantial improvements or
renovations.

Section 26 — Flex Time

Each participating department, division, and/or section, employing employees
represented by the Union shall, consistent with its operating needs, institute a program
which will allow full-time employees to voluntarily work a flexible work schedule, so long
as Employer operations remain adequately staffed.

Each participating employee may complete a two-week flex time work schedule and
deliver it to his/her immediate supervisor for consideration, on the Monday preceding
the start of each pay period. If approval is not granted by the following Wednesday, the
request is denied. ,
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Flex time utilized under this program shall be subject to the following requirements and
conditions: _

Employees will schedule forty (40) hours of work per week.

Employees may schedule a maximum of ten (10) hours work each day.

Employees will schedule a minimum thirty (30) minute lunch break each day.

Leave time shall be entered on the employee's flex schedule.

Eligible employees will receive eight (8) hours pay for holidays.

Any employee who does not complete a flex time schedule shall be scheduled

by the Employer to work a normal work week pursuant to Article XIV.

7) Leave time will be charged according to the hours an employee was scheduled
to work.

(8) Employees working on a flex time schedule shall not receive daily overtime

pay, unless authorized to work beyond the scheduled quitting time.

1
2
3
4
5
6

— PN N N T

The Union recognizes that the granting or denial of flex time rests in the sole discretion
of the Employer. An approved flex schedule may be canceled with twenty-four (24)
hour notice.

When the operational needs of the department, division, or section allow for only a
limited number of employees within a classification who perform the same function to
utilize flex time within a given pay period, seniority shall determine which employee(s)
shall. be afforded the opportunity to utilize flex time. Lower seniority employees who
perform the same function will be afforded the opportunity to utilize flex time in following
pay periods on a rotating basis.

This Agreement does not apply to employees working in the Assistant Prosecuting
Attorney classification

Section 27 — Union Training Day

The Employer agrees to release, with pay, all Union stewards, alternate stewards, Chief
Stewards, Chapter Chairpersons and members of the Local 496 Executive Board, for
one work day each calendar year.

The purpose of the paid release time is for training in matters relating to the employee’s
role as a Union representative. Discussions regarding endorsements of holders of
elective office and/or candidates for elective office shall be prohibited. A maximum of
the first ninety minutes of each training day will be devoted to joint labor/management
cooperation; therefore, members of management will be in attendance during that time.
The Union reserves the right to determine the content of the training to be offered after
the expiration of the joint labor/management.

Each training date shall be agreed upon at least sixty (60) calendar days in advance
between the Human Resources Director and Council 25. The Union shall confirm in
writing to Human Resources, the names of employees expected to attend the training,
no later than thirty (30)_calendar days in advance. An employee released for training,
who fails to attend, shall forfeit pay for the day unless excused by the Human
Resources Director. Under unique circumstances, the Employer may deny the release
of an employee.
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Training shall be conducted on a weekday (Monday — Friday) and employees will be
compensated by the Employer for a regular eight-hour (8) workday. Employees who
regularly work second or third shift shall be excused from working their regular shift on
the training day. '

ARTICLE XXIX - EDUCATIONAL REIMBURSEMENT

Section 1 - Course Work/Amount Reimbursed

Full-time seniority employees will be reimbursed for tuition and fees for approved
coursework in accordance with the following provisions:

a.

Class attendance and homework assignments must be completed on the
employee's own time and not during working hours. In addition, employees are
prohibited from utilizing break periods and/or lunch periods to attend class for
which they are requesting to receive educational reimbursement. Employees will

be permitted to utilize vacation, personal and/or compensatory time to attend

class when authorized to do so by their Department.

Employees must be full-time and on the active employment rolls at the beginning
of the course, during the course, and at the completion of the course.
Probationary employees are excluded from applying and being reimbursed.

Coursework must be job related. It is the understanding of the parties that the
term "job related" will also encompass coursework taken by the employee in
order to provide that employee with the necessary academic training to qualify for
regular opportunities within the established County-wide classification system.

. Seminars and workshops are excluded, except for education required to maintain

certification or registration of the employee's current job.

Employees must satisfactorily meet academic requirements ("C" or equivalent for
all undergraduate coursework, and "B" or equivalent for all graduate
coursework).

Reimbursement per employee is limited to $2000.00 for approved courses which
end in those calendar years. In no instance will a refund exceed the employee's
actual expenditures, nor will reimbursement be issued for expenses also being
reimbursed through other sources (i.e., scholarships, G.l. Bill, etc.). Fees and
payments for books, supplies, transportation, parking, meals, recreational
activities and graduation are excluded. The combined total reimbursement for
Chapter 496-00 and 496-01 employees is limited to $44,000. If applications for
reimbursement exceed this maximum limit, reimbursement shall be on a first-
come, first-served basis, in accordance with the date on which the application
was received by the Human Resources Department. In the event the maximum
combined total reimbursement for Chapter 496-00 and 496-01 employees is
reached in three consecutive calendar years, the maximum will be increased to
$54,000 for subsequent years.

G:\UnioMAFSCME LOCAL 496 CHAPTER 00 CLERICAL, MAINT\Contract\2015-2018.doc

Page 72



Section 2 - Application Process

In order to be eligible for reimbursement, employees must make application for
educational reimbursement through the Human Resources Department on designated
forms. The application will not be approved if it is after two (2) weeks following the first
day of class. Proof of class registration and an itemized bill from the institution must
accompany the application. It is the sole responsibility of the employee to submit the
application, class registration, and itemized bill to the Human Resources Department by
this deadline. Upon receipt, a determination will be made as to whether the employee
and the course work meet program eligibility requirements and notification will be sent
to the employee within two (2) weeks of determination.

Section 3 - Tuition Refund

Within thirty (30) calendar days of the completion of approved course(s), the following
documents must be submitted to the Human Resources Department: 1) Official copy of
the grade report (or similar official evidence of completion of the course); 2) Receipt
verifying that the tuition for the course(s) has been paid in full; and 3) Copy of the
approved application form. Tuition reimbursement will be issued for approved courses
within thirty (30) calendar days of receipt of the above documents. If an employee
receiving educational reimbursement leaves County's employment prior to expiration of
a one (1) year period following completion of the reimbursed course(s), the employee
shall repay the County on the basis of 1/12 of the amount for each month they are short
of meeting this one (1) year requirement.

ARTICLE XXX - PART-TIME EMPLOYEE BENEFITS

Section 1 - Benefits Provided-Other Than Insurance

Part-time employees \MII be credited with the following full-time employee benefits (if

otherwise eligible) on a pro-rata basis in accordance with hours worked, unless

prowded otherwise below:

1. Vacation (after completion of 1040 hours of straight-time employment);

2. Personal Days (after completion of 520 hours of straight-time employment);

3. Step Up Increments;

4. Longevity;

5. Retirement;

6. *Seniority (except for layoff purposes) ‘

7. Holidays - 50% of recognized paid holiday pay on the holiday accorded full-time
employees, contingent upon the part-time employee working a regularly scheduled

work week averaging a minimum of twenty (20) hours (after completion of 520
hours of straight-time employment).
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8. Bereavement Leave - Fifty (50) percent of the hours accorded full-time employees
with pay, in accordance with the provisions of Article Xll, Section 8, (after
~ completion of 520 hours of straight-time employment).

9. Leaves of Absence - Artlcle Xll, Section 3 and 4, for scheduled hours absent from
work only.

10. Notional Health Retirement Account — Part-time employee’s hired on or after March
23, 2011 will be credited with fifty percent (50%) of the dollar amount accorded full
time employees in accordance with the provisions of Article XXIV - Retirement
Benefits, Section 4. These credits shall commence after completlon of 520 hours of
straight-time employment.

* Part-time employees will be grouped on a separate seniority list for each
classification.

Section 2 - Insurance Benefits Provided

In addition, part-time employees will receive the following insurance benefits on the first
day of the month immediately following the employee's Completlon of five hundred and
twenty (520) hours of straight-time employment:

1. Disability - 60% of regular weekly salary (20 hours x hourly rate) up to the weekly
maximum in effect for full-time employees.

2. Life Insurance - 100% of full-time employee coverage.

3. Health Insurance, Dental, Optical — Part-time employees will receive 100% of full-
time employee health insurance coverage contingent on part-time employee paying
50% of monthly premiums, on a pre-tax basis, through payroli deduction effective
“upon the first day of the month immediately following the completion of 520 hours of
straight-time employment. Part-time employees will also receive 100% of full-time
employee dental and optical coverage, contingent on said employees paying 50%
of monthly premiums through payroll deduction effective upon the first day of the
month immediately following the completion of 1040 hours of straight-time
employment. Said employees shall also have the option of electing dental and/or
optical coverage on the first day of the month immediately foliowing the completion
of 520 hours of straight-time employment, provided said part-time employees pay
100% of premiums through payroll deduction, until he/she is eligible for Employer
paid coverage.

4. Health Insurance Reimbursement - Part-time bargaining unit members who are
eligible for hospital/medical benefits, must advise the Human Resources
Department, on forms provided, of their voluntary election not to receive County
paid hospital/medical coverage. This “Opt-Out’” will remain in effect until the
employee notifies the Human Resources Department on forms provided of the
employee’s election to commence coverage as otherwise provided in this section.

Employees must initially provide proof at “Opt-Out” that the employee is covered by
a medical insurance plan and must sign a waiver which holds the County harmless
for any liability which may be caused by voluntarily electing not to receive
hospital/medical insurance coverage from the County.
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Thereafter, for each full six (6) month period (June through November and
December through May) the employee goes without the County provided coverage,
the employee will be paid a lump sum gross amount of $250.00 (in December or
June as appropriate), provided that during the (6) month period the employee would
otherwise have been eligible for County paid coverage, had the employee been
receiving County paid coverage and the “Opt-Out” payment is not more than the
hospital/medical premiums would have been during the same period.

This lump sum amount shall be considered as taxable wages.

Employees may opt in or out of coverage due to a qualifying event, as defined by
HIPAA and Section 125 of the Internal Revenue Code if otherwise eligible under the
agreement.

An employee who is participating in the "Opt-Out" provision who separates
employment prior to completion of the six (6) month period, or has a qualifying
event and begins or discontinues coverage, will receive a pro-rated amount for
each full month without coverage during that six (6) month period.

Effective December 1, 2012, employees receiving County insurance through his/her
spouse, or other person who also works for, or is retired from the County are not
eligible to receive any health insurance “Opt-Out” reimbursement.

New hires may “Opt-Out” effective when the employee would otherwise be eligible
- for hospital/medical coverage. Such employee will receive a pro-rated amount for
each full month without otherwise eligible coverage during that six (6) month period.

ARTICLE XXXI - UNIFORMS PROTECTIVE CLOTHING AND SAFETY
EQUIPMENT |

Section 1 - Uniforms Provided by Employer

The Employer will provide coveralls or other suitable protective clothing to be utilized
when employees are working in an unsanitary area or when loading or unloading trucks.
These items are to remain at the work site. Uniforms, protective clothing and safety
equipment shall be replaced by the Employer when the Purchasmg Director determines
that such items are no longer suitable to be utilized by the employee. Uniforms,
protective clothing and safety equipment shall be returned to the Employer upon
termination of employment for any reason. It shall be the responsibility of each
employee to provide normal and reasonable care of the uniforms, protective clothing
and safety equipment.

The Employer reserves the right to require employees to wear and/or utilize any
necessary protective devices, including protective footwear or foot shields, while
performing their work duties as a condition of employment, at the Employer's expense.

The Employer will continue to provide uniforms, protective clothing and safety
equipment to certain employees in Building and Grounds, and Motor Pool, at the
Employer's expense. Employees are required to wear the uniforms at all times while on
the Employer's premises.
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Uniformed Building and Grounds employees are each responsible for laundering their
own uniforms. The Employer also agrees to provide one (1) all-weather coat to said
employees, with the exception of employees in the Painter and Palnter Trainee
classifications.

Uniformed Motor Pool employees will continue to be provided with four (4) freshly
laundered changes of uniforms on a weekly basis. The Employer also agrees to
provide one (1) all-weather coat to such employees.

Section 2 - Uniform Allowance

The Employer will continue to provide a uniform allowance for the initial purchase and
replacement of uniforms for employees in specified classifications. It is understood that
this allowance is for the purchase and necessary upkeep of uniform items required by
the Employer. The initial payment shall be paid within one (1) month of the date of
employment, and thereafter, payments shall be paid annually on January 31. The
employee receives the initial amount the first year of employment. On or before
January 31st of the following year, the replacement allowance will be pro-rated in the
following manner: one-twelfth (1/12) of the total allowance for each full month worked in -
the first year of employment. On or before the following January 31, and each year
thereafter, the employee shall receive a clothing allowance in the full amount. Any
employee receiving the uniform allowance who is terminated from employment by virtue
_of discharge, resignation, or voluntary quit prior to the expiration of a one-year period
from the date the allowance was paid, shall repay the allowance on the basis of one-
twelfth (1/12) of the amount received for each month they are short of meeting the one-
year requirement. :

Print Shop employees will be provided $200 for initial purchase and $200 per year
thereafter for replacement of plain shirts and pants appropriate for work and subject to
the approval of the Purchasing Director. The employees are responsible for
purchasing, maintaining, and laundering these shirts and pants.

Section 3 - Safety Shoes

Where the Employer deems it necessary for employees to wear safety shoes, one
hundred dollars ($100.00) will be paid to the employee with his/her first pay check. The
employee is responsible for purchasing and maintaining safety shoes. Thereafter, the
employee will receive one hundred dollars ($100.00) every twelve (12) months, adjusted
for breaks in service, with the employee continuing to be responsible for purchase and
maintenance of the safety shoes.

ARTICLE XXXII - TOOL ALLOWANCE

The Employer will provide employees in the classifications of Maintenance Mechanic,
Maintenance Mechanic Trainee, Auto Mechanic, Auto Mechanic Helper, and Utility
Worker with power and special tools necessary for the performance of job duties.
Employees will be responsible for supplying necessary hand tools, and shall receive a
tool allowance from the Employer in the amount of $200 per year upon submission of
proper receipt(s) specifying the item(s) purchased, the amount paid, the name and
address of the store or company from which the tools were purchased, and the date
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payments were made. Such reimbursement shall be made the first full pay period of
January of each year.

Auto Mechanic and Auto Mechanic Helper classifications will also be reimbursed for
insurance premiums incurred for theft insurance covering their tools used and stored at
the work site.

Any employee receiving tool allowance and/or insurance reimbursement who is
terminated from employment by virtue of discharge, resignation or voluntary quit prior to
expiration of the one-year period after date reimbursement was issued, shall repay such
reimbursement on the basis of one-twelfth (1/12) of the reimbursement for each month
they are short of meeting the one (1) year requirement.

ARTICLE XXXIll - SAFETY GLASSES

The Employer will purchase for any employee it requires to wear safety glasses, without
cost to the employee, one (1) pair of safety glasses at time of original employment, or at
such time after employment as it becomes necessary for the employee to wear glasses
on the job. The Employer also will provide safety glasses as required by prescription
changes, but not more than once in a two (2) year period, without cost to the employee.

The Employer will replace safety glasses whenever it can be substantiated by the
employee beyond reasonable doubt that damage to the safety glasses did, in fact, occur
on the job and did not result from negligence on the employee's part. It shall be the
responsibility of the employee to establish these conditions to the department head.
Employees' claims for damage to glasses other than safety glasses while on duty will
not be honored. The employee will be responsible for all charges for their own eye
examinations and all replacement costs over and above those agreed to by the
Employer. .

Employees will be required to wear safety glasses in those operations and areas
“specified by the Employer.

ARTICLE XXXIV - SAFETY COMMITTEE

A Safety Committee composed of one (1) bargaining unit representatives and two (2)
Employer representatives shall be established. This Committee will review safety
matters involving bargaining unit employees and may make recommendations to the
Employer concerning such matters. The Safety Committee will operate under the
procedural aspects outlined in Article V (Special Conferences).

ARTICLE XXXV - FURLOUGH DAYS

Notwithstanding any other provisions of this Agreement, there shall be a total of seven
(7) unpaid furlough days each budget year (October 1 through September 30) as
provided below for full-time and part-time employees. As addressed below, the seven
(7) unpaid furlough days shall consist of unpaid holidays, and unpaid days off chosen by
the Employer. Unpaid furlough days for full-time employees shall consist of eight unpaid
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(8) hours. Unpaid furlough days for part-time employees shall consist of four (4) unpaid
hours and a part-time employee may not otherwise work on a furlough day. Unpaid
furlough days shall not count as time worked for the purposes of overtime, but shall
count for the purpose of maintaining an employee's full-time or part-time status.
Vacation hours will continue to accumulate. Seniority and credited service toward
retirement will not be affected.

Section 1 — Holiday Furlough Days

i

a. Three of the seven (7) annual furlough days shall take the form of unpaid

holidays on: Presidents Day, Good Friday, and Veterans Day. On those days,
the Employer shall not be obligated to pay the holiday pay as specified in
Article XV, Section 3 and as modified in Article XXX, Section 1. This language
shall control over the other portions of the Agreement which concern holidays.

b. Notwithstanding the foregoing, the following shall apply:

1.

Good Friday 2016 (observed on March 25, 2016) and Veterans Day
2016 shall be paid holidays.

If the County's Comprehensive Annual Financial Report. as of

September 30, 2016 (the “2016 CAFR”) shows the Unassigned Fund

"Equity in County’s General Fund has increased to $16.967.,280 or

greater, both of the following will occur:

a. All employees who are employed by the County in the
bargaining unit on July 1, 2017 shall receive a one-time $250.00
lump sum payment, less all applicable deductions and

b. Veteran’s Day 2017 shall be a paid holiday.

If the Countv;s Comprehensive Annual Financial Report as of

September 30, 2017 (the “2017 CAFR”) shows the Unassigned Fund

Equity in County’'s General Fund has increased to $19,967.280 or
greater, both of the following will occur:

a. Al employees who are employed by the County in the
bargaining unit on July 1, 2018 shall receive a one-time $250.00
lump sum payment, less all applicable deductions and

b. Veteran’'s Day 2018 shall be a paid holiday.

c. The lump sum payments and payments for holidays described
in sub-paragraphs 1 and 2 above shall only apply in the vears
listed, and shall not survive the expiration of the 2016 to 2018
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Collective Bargaining Agreement unless specifically agreed to
by the parties in writing.

Section 2 - Employer Selected Furlough Days

There shall be four (4) unpaid Employer selected furlough days per budget year
(October 1 through September 30).

‘The selection of these Employer selected furlough days for each employee is at the
Employer's sole discretion during each budget year. The Employer shall provide at
least sixty (60) calendar days notice (unless agreed to a shorter period of notice by the
employee) in writing when the Employer schedules these days for an employee.

Should any of the unpaid Employer selected furlough days not be scheduled in the
budget year, the Employer cannot carry such days forward into the next year.

ARTICLE XXXVI - SAVINGS CLAUSE AND NO STRIKE CLAUSE

Section 1 - Invalid Provision

If any Article or Section or portion thereof of the Agreement or any Addendum thereto
should be held invalid by operation of law or by any tribunal of competent jurisdiction, or
if compliance with or enforcement of any Article or Section or portion thereof should be
reinstated by such tribunal the remainder of the Agreement and Addendums shall not
be affected thereby, and the parties shall enter into immediate collective bargaining
negotiations for the purpose of arriving at a mutually satisfactory replacement for such
Article or Section or portion thereof. '

Section 2 - No Strike Clausé

In consideration of the foregoing provisions of this Agreement and during the term of
this Agreement, the Union agrees that it will not cause or authorize its members to
strike, sit down, slow down or engagde in any work stoppage. The Union further agrees
that it and its authorized representatives will discourage any such action on the part of
individual employees.
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ARTICLE XXXVII - TERMINATION

This Agreement shall be not become effective until ratified by the affected bargaining
units, and by the Genesee County Board of Commissioners and applicable and Co-
Court Employers, and shall remain in full force and effect until 11:59 P.M. on the 31st
day of December 2018. No provisions shall take effect prior to final ratification, unless
specifically stated within this agreement. It shall be automatically renewed from year to
year thereafter unless either party shall notify the other in writing at least sixty (60) days
prior to the expiration date that it desires to modify this Agreement. In the event that
such notice is given, negotiations shall begin not later than thirty (30) days prior to the
expiration date, in which case this Agreement shall continue in full force and effect until
terminated as provided hereinafter.

In the event that either party desires to terminate this Agreement, written notice must be
given to the other party not less than fifteen (15) days prior to the desired termination
date, such notification date shall not be before the expiration date set forth in the
preceding paragraph. This agreement may be extended by mutual agreement on a
day-to-day baS|s after termination.

An Emergency Manager appointed under the Local Government Financial Stability and
Choice Act may reject, modify, or terminate the collective bargaining agreement as
provided in the Local Government Financial Stability and Choice Act. The parties
recognize that the Public Employment Relations Act requires the precedlng sentence to
be added into the Agreement, but further recognize that PA 4 of 2011 has been
repealed by the voters. As such, this provision is solely to comply with the law.

FOR THE UNION/Date: FOR THE EMPLOYER/Date:
@WW //o%/(/ //Mfuw "o (““;fft(;w (L 12l
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APPENDIX

Section 1 - Benefit Accrual Rate

The rate at which a particular benefit is accumulated and determined by the employee’s
continuous service with Genesee County. This rate increases in an incremental fashion
as years of continuous service grow.

Section 2 - Benefit Accumulation

Actual amounts of the fringe benefit item received at the prescribed benefit accrual rate,
in accordance with hours worked.

Section 3 - Employee Benefit and Seniority Dates

a.

- procedure; utilized for determining vacation accrual rate

Continuous Service Date: Hire date adjusted for leaves of absence and/or layoffs
in excess of thirty (30) calendar days and any unpaid suspension not overturned by
grievance procedure; utilized for computing longevity payments.

Anniversary Date: Hire date adjusted for leaves of absence and/or layoffs in
excess of thirty (30) calendar days and any unpaid suspension not overturned by
grievance procedure utilized for determining the date of an employees next
scheduled merit increase.

Hire-In Date: Date of most recent employment with Genesee County.

Vacation Benefit Date: Hire date adjusted for leaves of absence and/or layoffs over
thirty (30) calendar days and any unpaid suspension not overturned by grlevance

Bt b

Personal Time Benefit Date: Hire date adjusted ‘for |eaves of absence and/or
layoffs over thirty (30) calendar days and any unpaid suspension not overturned by
grievance procedure; utilized for personal time accumulation. However, if
employee was active on the payroll prior to January 1, 1969 their personal time
benefit date is January 1st.

Seniority Date: Hire date in a department and/or classification per Union contract
provisions, adjusted for leaves of absence and/or layoffs over thirty (30) calendar
days and any unpaid suspension not overturned by grievance procedure; utilized

‘primarily for promotional and layoff and recall purpose.

Retirement Date (credited service): Date of membership in the Retirement System
adjusted for any time absent from work when contributions were not made by the
member into the Retirement System.

G:\Uniom\AFSCME LOCAL 496 CHAPTER 00 CLERICAL, MAINT\Contract\2015-2018.doc
Page 81



Administrative Secretary
Friend of the Court
Health Department

LETTER OF AGREEMENT

Administrative Secretary - Friend of the Court; Health Department

The parties’ agree that when filling vacancies in the Administrative Secretary
classification in the Friend of the Court or Health Department, the vacancy will be
posted for ten (10) calendar days and the Director of each Department may select any
qualified applicant from the respective bargaining unit. Thereafter, the successful
applicant will be governed by Article XI — Vacancies.

FOR THE UNION/Date: ' FOR THE EMPLOYER/Date:
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Treasurer's Office
Seasonal Employees

LETTER OF AGREEMENT

Treasurer's Office - Seasonal Employees

The parties mutually agree that the Genesee County Treasurer's Office may employ up
to five (5) full-time clerical employees on a temporary basis for a period of eighty-nine
(89) days or less during each year at the new hire rate for Account Clerk in the

" bargaining unit classification of Seasonal Tax Clerk - Treasurer's Office. All provisions
of the Local 496 master agreement and Chapter 00 addendum are applicable to
employees in this classxflcatlon except Article Xl - Vacancies.

This agreement does not set a precedent in any future case and is without prejudice to
the position of either party with regard to the contractual provisions for temporary and/or
contract service employees. .

FOR THE UNION/Date: FOR THE EMPLOYER/Date "
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Deputy Register to Senior Deputy Register — Probate
Family Court Clerk to Senior Family Court Clerk - Family Division of Circuit Court

LETTER OF AGREEMENT

Deputy Register to Senior Deputy Reglster
Family Court Clerk to Senior Family Court Clerk

Whereas, AFSCME Local 496-00 represents employees in Family Division of Circuit
Court and Probate Court, and

Whereas, Local 496-00, Family Court, Probate Court and the County are desirous of
providing a process, for employees classified as Deputy Register to progress to
Senior Deputy Register in Probate Court and employees classified as Family
Court Clerk to Senior Family Court Clerk in Family Division of Circuit Court,

THE PARTIES AGREE AS FOLLOWS:

The job duties of the Senior Deputy Register and Deputy Register in Probate Court are
recognized as interchangeable with experience being the primary factor in progressing
to Senior Deputy Register from Deputy Register.

The job duties of the Senior Family Court Clerk and Family Court Clerk in the Family
Division of Circuit Court are recognized as interchangeable with experience being the
primary factor in progressing to Senior Family Court Clerk from Family Court Clerk.

The Senior Deputy Register position is an automatic promotion upon completion of two
(2) years as a Deputy Register. Therefore, Senior Deputy Register positions will not be
posted. Upon completion of two (2) years (4160 hours) as a Deputy Register, the
employee will be automatically promoted to Senior Deputy Register. The rate of pay
received will be the first step of the Senior Deputy Register pay range, which provides
the employee an increase from their pay rate as a Deputy Register.

The Senior Family Court Clerk position is an automatic promotion upon completion of
two (2) years as a Family Court Clerk. Therefore, Senior Family Court Clerk positions
will not be posted. Upon completion of two (2) years (4160 hours) as a Family Court
Clerk, the employee will be automatically promoted to Senior Family Court Clerk. The
rate of pay received will be the first step of the Senior Family Court Clerk pay range,
which provides the employee an increase from their pay rate as a Family Court Clerk.

All vacancies will be posted in the Deputy Register and Family Court Clerk classification
in accordance with the provisions of Article XI.

FOR.THE UNION/Date: FOR THE EMPLOYER/Date:
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ADDENDUM

BETWEEN
GENESEE COUNTY (As Defined)

And

CHAPTER 00, LOCAL 496, COUNCIL 25, AFSCME
REPRESENTING CLERICAL & MAINTENANCE EMPLOYEES

The following Addendum provisions are applicable to employees represented by
Chapter 00 of Local 496 and represent full and final settlement of all negotiation issues
between the parties. These provisions supersede all Chapter 00, Clerical and
Maintenance Employees' Letters of Agreement and Addendums in existence prior to the
effective date of this Addendum and not covered by the Master Agreement. Unless
otherwise specified, the effective date of these provisions shall be the effective date as
provided in Article XXXVI unless otherwise specified.

1. Shift Preference

A. After attaining one (1) year of seniority, employees may make written application
to their Supervisor for transfer to a desired shift within the same Employer, department
and classification. Shift preference may only be exercised during the period from
January 15t to January 30", Application for transfer must be made not less than thirty
(30) calendar days in advance of January 15t Shift transfers in accordance with the
above provisions will be made by the Employer no later than January 30" on the basis
of seniority within the classification in that department of that Employer.

B. Shift preference may also be exercised in the event of a vacancy within the
department and classification, providing prior application for transfer has been made to
the Supervisor. However, this does not preclude the Employer from filling any such
vacancy with a probationary employee who will not be subject to transfer to another shift
until the conclusion of the probationary period.

C. However, it is understood by the parties that all employees being considered for
transfer must be fully capable of performing the work available on their preferred shift.
Furthermore, those employees whose jobs are taken via a shift preference transfer
must be fully capable of performing the work available on the less desired shift.

2. Minor Shortages — Money Handlers

Bargaining unit employees will not be required to refund minor shortages incurred in
their daily money handling operations. Such employees will continue to be bonded by
the County insurance carrier against larger losses. However, employees at all times will
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be respon“sible for satisfactorily performing their job assignment of balancing their
cashier operations.

In the event an individual employee is repeatedly short or consistently has problems in
the performance of his/her job, a special conference will be held at the request of either
party to discuss the employee's suitability to remain on the job and to explore
alternatives, prior to action being taken by the Employer.

3. Maintenance, Painter and Auto Mechanic Trainees

The parties reached agreement on the following provisions, which will be implemented
within the Maintenance Mechanic, Painter, and Auto Mechanic classifications:

A. To advance from the Trainee position to the Maintenance Mechanic, Painter, or
Auto Mechanic position, employees will be required to attend and successfully complete
an educational program consisting of five (5) classes of a job-related nature and
satisfactorily complete two (2) years of service. N

B. The Employer agrees to pay on behalf of employees covered by this Agreement,
tuition expenses and/or registration fees required for the above mentioned five (5)
classes. The Employer further agrees to pay said employees at their regular straight-
time rate for time spent attending the above mentioned five (5) classes. Classes which
are not completed with a minimum of a "C" grade will be repeated at the individual
employee's expense (without tuition and/or registration fees paid and without pay for
time spent attending classes).

C.' It is understood by the parﬁes that the Educational Program will render final
determination in the following areas: ' .

(1)  Class grading system and grades given to any individual employee.
(2) Scheduling of classes and implementation of educational program.
(3)  Verification of time spent attending classes.

D. Advancement for Trainees without completing the educational program will be
restricted to the steps of the Trainee pay scale. Further advancement will be contingent
upon completion of the required educational program with "C" grades or better.
Completion of the educational program will be a condition of employment within three
(3) years of hire date by written agreement between employee and Employer. An
‘Employee deemed unsatisfactory in the Trainee position shall be returned to his/her
former classification within the three (3) year period.

E. The only exception to the above-mentioned time limits would occur due to the
non-availability of suitable course(s).
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F. Time spent by employees in the educational program shall not be considered as
time Worked except for pay purposes. :

G. An Apprentice Committee, consisting of one (1) representative of the Employer,
and one (1) representative of the Union will periodically review conditions of the
Apprentice Program and the Educational program and make recommendations
concerning same to the Employer. '

H. The parties recognize that nothing in this Agreement modifies or limits the
provisions of Article Il of the Master Agreement except as expressly specified in terms
of this Agreement

I It is the intent of the Employer to promote employees from within the bargainihg
unit to Trainee positions as vacancies occur, unless extenuating circumstances provide
otherwise. :

4, Court Classifications

With regard to the provisions of Article IX, Seniority, Section 1, and Article X, Layoff and
Recall, Section 1, the following revisions shall be applicable for all Chapter 00 Court
employees.

Seniority shall be defined as the length of an employee's continuous service within the
Chapter 00 bargaining unit within that Employer commencing with the employee's last
date of hire. There shall be no classification seniority for Chapter 00 Court employees.

5. Stand-by Time

When employees are scheduled by the Employer to be on "stand-by" status for any
specific period of time, they shall be compensated at the following rates: One (1) hour
additional straight-time pay for days they are regularly scheduled to work and two (2)
hours additional straight-time pay for days they are not regularly scheduled to work. If
an employee on "stand-by" status is called in, they shall receive applicable
compensation for hours worked in addition to compensation for "stand-by" time.
Employees placed on "stand-by" status by the Employer shall be required to remain
locally readily available at all times while on "stand-by".

6. Time for Testing Purposes

The Employer will provide the employee with time away from the work station for the
purpose of completing tests required for filling of internal vacancies. It is the employee's
responsibility to arrange a mutually agreeable date and time with their Supervisor and
the Human Resources Department for completion of said tests.
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7.  Transportation Allotment

A. Employees who are required by the County to utilize their own vehicle on a regular
basis in the performance of their primary job duties shall be provided with $500.00
annually to defray a portion of the cost of their automobile insurance policy. Said
employee must furnish by November 30 to the Department Head proof of coverage
for traveling on County business; the minimum liability coverage of the policy shall
be $250,000/$500,000. ~

B. Payment will be pro-rated at the end of the year on the basis of the number of
months worked during that particular year. Part-time employees will receive fifty
percent (50%) of the amount paid full-time employees. Payment will be made as a
travel expenditure as soon as possible after December 16th.

C. Employees as indicated in (A) above, shall for the duration of the Agreement receive
the privilege of excused time for tardiness due to breakdown of personal car
contingent upon this benefit not being abused or misused.

D. Vehicle is defined as a four wheeled car, pick-up truck, or van type of passenger
conveyance.

8. Senior Court Clerk and Court Clerk - County Clerk's Office

The position not currently assigned to a specific Court (also known as the "floater") will
be filled by a Senior Court Clerk.

The job duties of the Senior Court Clerk and the Court Clerk are recognized as
interchangeable, with experience being the primary factor in progressing to Senior Court
Clerk.

The Senior Court Clerk position is an automatic promotion upon completion of two (2)
years as a Court Clerk. Therefore, Senior Court Clerk positions will not be posted.
Upon completion of two (2) years (4160 hours) as a Court Clerk, the employee will be
automatically promoted to Senior Court Clerk. The rate of pay received will be the first
step of the Senior Court Clerk pay range which prowdes the employee an increase from
their pay rates as a Court Clerk.

All vacancies will be posted in the Court Clerk classification in accordance with the
provisions of Article Xl, except as provided below.

In the event that a vacancy occurs in either the Senior Court Clerk or Court Clerk
classifications and no one possesses the required Court Clerk minimum requirements,
the then current Deputy Clerk with the most experience in the Legal Division shall be
awarded the ftrial period in the Court Clerk classification subject to the trial period as
outlined in Article XI, Section 6. The rate of pay received will be the first step of the
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Court Clerk pay range which provides the employee an increase from their pay rate as a
Deputy Clerk

The parties recognize that this use of classification seniority constitutes an exception to
Article IX, Section 1 of the Master Contract.

9. Applicable Items for Employees in Circuit/District/Probate Courts

ltems 1, 2, 4, 5, 6, and 10 are applicable to employees in Circuit, District and Probate
Courts. ltems 3, 7 and 8 are not applicable to employees in Circuit, District and Probate
Courts. “

10. District Court Warrants

District Court employees who work during non-scheduled work days for the purpose of
entering and cancelling warrants shall be paid in the following manner:
a. Employees will be paid a minimum of three (3) hours.
b. The three hours will be paid at the overtime rate of pay if the employee is
otherwise eligible for overtime as provided in the collective bargaining
agreement.

11.  Savings Clause and Termination

......

It is understood by the parties that all the prowsmns of Articles XXXVI and XXXVl of the
Local 496 Master Agreement apply in their entirety to all the provisions of the
Addendum.

FOR THE UNION/Date: ’ FOR THE EMPLOYER/Date:
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WAGES & CLASSIFICATIONS
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 AFSCME LOCAL 496 :
CHAPTER 00, CLERICAL MAINTENANCE |

The fi ISt fuIl pay penod followmg
April 1,2010 (2.5%) ==

... After . After : After  After . After  After | After  After
. Start _ 1stYear | 2nd Year | 3rd Year ! ,4th Year 5th Year Gth Year: 7th Yearf 8th Year
26234 . 29688 | 33,144 . 38681 . 39550 i,,4,0 456 | 41,308 . 42,387

Approx. Annual | I .
126124 14.2733 | 158344 . 185064 . 10.0146 , 19.4500 19.8596 A 20.37%

_Hourly

PROPERTYATTENDANT o %
. After _ After . After _  After = After _ After . After __After
. .. _ stat . 1stYear . 2nd Year : 3rdYear ' 4th Year _ 5th Year 6th Year 7th Year - 8th Year
Approx. Annual - 28,703 3 42,387 | 43,416 44,487 . 45609 | 46,773
Hourly 137994 20,3786 | 20.8730 ,2.1,:.3,88,2‘.;,;2.1,-9% 1.22487

BILLING CLERK Il DEPUTY CLERK DEPUTY DISTRICT COURT CLERK FAMILY COURT CLERK HEALTH TECH
PROGRAM CLERK, SECRETARY, ANIMAL SHELTER DISPATCHER, DEPUTY REGISTER ‘. o
| After | After . After  After _ After . After | After . After

| : r 6thYear 7thYear  Bth Year

Avprox. Annual
__Houry

"13.4150 23.0058

. ... After
IStart ' AstYear  2nd Year '
29717 3 ‘

14.2872

Approx. Annual
_Hourly @

JUVENILE COURT OFFICER - PROBATE COURT TRANSPORTATION OFFICER .
. L. After - After : After | After . After - After
'Start ' 1istYear . 2nd Year | 3rd Year . 4th Ye r . 5thYear 6thYe

30,332 33,786 . 37,2
14,5826 | 16.2435 | 17.904

Approx. Annual _
_Hourly
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L AFSCMELOCAL496 N RSO A DI
e i CHAPTEROO CLER!CAL MAINTENANCE
The first full pay period following:
April1,2010 25%) -

CASHIER(FOC)MAINTENANCEMECHANICTRAINEE
 Afer . After | After  Aftr | Afer  After | Atter | After

Start ,1§3X§arm;2,n.d,)(¢ar 3rdYear 4th Year Sth«rYeAar.,,ﬁthxe.arf\Zthr,Y,e@r.L,,8V,tb;¥,ea£;
Approx. Annual : 30685 34,140 | 37,504 434164448745609467734803949262
Mourly 147524 . 184133 o 180741 | 20873 . 21.3882 ,2.1.92_74 22487 230958 23.6835 |

ASSESSMENTCLERK BUDGET AND ACCOUNT CLERK-SHERIEE DEPARTMENT ELECTION CLERK
SENIOR ACCOUNT CLERK, SENIOR DEPUTY DISTRICT COURT CLERK, COURT COLLECTION SPECIALIST R
. After | After . After | After | After | After . After § After
. stat - fstYear 2nd Year 3rd.‘Yearw,,AthYea\rgr.,‘,-,'vth\,YﬁeaLy§?!1YearYETth;\Yerarthh Year
Approx. Annual | 31692 35147 38601 44,487 | 45009 & 46,773 & 48,039 | i 149,262 | 50,581
_Hourly = 152385

o S

168975 185584 | 213882 219274 20487 23.0058 (236835 243178

ADMINISTRATIVE SECRETARY, CLERICAL COORDINATOR (PROS ), HEAD CASHIER, PARALEGAL - LAWLIBRARY,
PRINCIPAL ACCOUNT CLERK, PROBATE COURT SECRETARY/RECORDER, SECRETARY STENO,

MENTAL HEALTH COURT COORDINATOR, PARALEGAL, PAYROLL ACCOUNT CLERK COORDINATOR e
C i After © After | After = After = After = After . After | After =
e WWS]tathV ijsg_uYear % 2nd Year 3rd Year 4th Year 5th Year 6th Year ’Ith Year 8th Year;w
Approx. Annual : ,,,3%841,,.“,,H3.7,296w.iw".rQ.ZSOm;.,4,6,,713 | 48039 49262 50581 51962 53430 |
Hourly 162607 | 17.9306 | 195014 = 22.487  23.0058 236835 243178 249818 : 25,6874
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: AFSCME LOCAL 496
. CHAPTEROO, CLERICALMAINTENANCE
The first full pay period following: ?
April 1,2010 (2.5%) ‘

_Start ' 1stYear ' 2nd Year | 3rd Year : 4thYear |

Approx. Annual 40015 43470 46,025 53341 54,048
CHourly | 192381 | 208092 | 225601 | 256449 | 264171

MAINTENANCE MECHANICM ‘
. After . After . After
. stat  1stYear  2ndYear 3rdYear ' 4thYear . :
Approx. Annual 41524 . 44979 | 48434 54948 56628 . . oo
Hourly | 19.9635  21.6246 264171 LRTR249 e

AUTO MECHANIC: ‘

; ; Af‘ter After After After 2
1 ﬂ:’?Fd,Yﬁa[,,m,ﬁth Yearw 5th Year 6th Year 7th Year 8th Year
3 51,215 | 52812 . 54478 | 56,208 58,073 | 60,006

_.1.24.6228 253905 26.1915 ! 27.0231 @ 27. 9197 28 8489

After . After
o Start - st Year
Approx. Annual . 37,954

_Hourly i,‘ 18,2471 ¢

19.9081,

JUDICIAL SECRETARY PROBATE COURT )

i After . After After  After
.. _.stat  1stYear 2ndYear  3rd’ Year  4thYear
Approx, Annual | ; 53,378
Hourly 25,662
After | .
TR dstYear : 2ndYear : 3rd Year | ... 5th Year | 'th Year ;
Approx. Annual | 27,730 28,885 . 30,111 . 31,143 ' 32510 | 33960 = 35433 36,497 & _
Hourly | 133318 ' 13.8872  14.4766 . 14.97263 15.6296 "§‘1,6.3267 170353 175464 |

BILLING CLERK-COMMUNITY CORRECTIONS ! ‘. 5 :

. After . After Aftef . After | After o R
1st Year ' 2nd Year 3rd Year 4th Yearw_ ‘Sth Year 6th Year 7th Year
27,730 . 28,885 : 30,11 143 32510 | 33,960 YZ,.3.54§3, 64,97
13.3318 | 13.8872 ; 14.4766 :  14.97263 | 16.3267 | 17.0353 :17.5464 .

Approx. Annual 26,234
Hourly @ 126124 |
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